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Welcome  to  English  20-2 


Unit  1:  Introduction 

As  a Grade  Eleven  student,  you  likely  realize  you  are  soon  leaving  high  school — only 
this  year  and  next  until  release!  Because  most  students  in  English  20-2  will  be 
entering  the  workforce  soon,  if  they  are  not  already  employed,  this  course  is  designed 
to  make  you  more  aware  of  your  roles  in  school,  in  the  work  place,  and  in  society. 
Thus,  English  20-2  begins  with  a look  at  your  dreams  and  some  of  the  reasons  you 
have  them.  Then,  you  will  learn  more  about  communicating  in  the  world  of  work.  A 
study  of  some  literature  will  show  you  more  of  your  social  responsibilities.  The 
course  ends  with  a career  project  designed  to  help  you  investigate  more  seriously 
some  of  your  job  and  career  options. 

In  high  school,  you  have  already  faced  important  questions: 

• What  are  my  interests  and  skills? 

• What  job  or  career  do  I want  to  pursue? 

• What  do  I need  to  learn  to  work  in  that  career? 

• What  obstacles  are  likely  to  stand  in  my  way? 

• What  is  the  world  going  to  be  like  in  a few  years? 

• How  best  can  I prepare  myself  for  the  changing  world? 

Life  will  pose  many  questions.  You  will  face  many  choices  in  your  learning  and  your 
life  over  the  next  few  years.  All  decisions  will  be  yours,  but  awareness  of 
responsibilities  and  obligations  will  enable  you  to  face  the  future  more  confidently. 
Perhaps  this  course  will  help  you  with  the  most  important  responsibility  humans 
have — the  responsibility  of  choices. 
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What  is  English  20-2? 


The  main  focus  or  theme  for  English  20-2  is  your  growing  need  for  awareness  and 
confidence  in  approaching  the  future.  You  will  study  and  create  various  language 
texts  to  help  you  realize  your  place  in  society  as  well  as  respect  the  places  of  everyone 
else  in  the  world. 

English  20-2  is  the  second  year  high  school  English  course  for  students  who  are 
working  towards  a high  school  diplomas.  Registration  in  this  course  assumes  that  you 
have  completed  English  13  or  10-2.  However,  if  you  have  been  unsuccessful  in 
English  10  or  10-1,  success  in  English  20-2  will  produce  credits  for  both  English  20-2 
and  English  10-2 — and  ensure  that  you  can  enter  English  30-2  on  your  way  to  a high 
school  diploma. 

Similar  to  other  high  school  English  courses,  the  language  arts  of  listening,  speaking, 
reading,  writing,  viewing,  and  representing  are  complemented  by  visual  images  and 
multimedia  presentations.  Emphasis  on  setting  personal  goals  for  learning  and 
reflecting  on  personal  learning  processes  is  also  integral  to  the  curriculum. 

English  20-2  has  two  main  goals: 

• Students  will  use  language  confidently  and  competently  for  various  purposes  and 
various  audiences. 

• Students  will  understand  and  appreciate  the  significance  and  artistry  of  literature. 

General  Outcomes  of  English  20-2 

Students  will  listen,  speak,  read,  write,  view,  and  represent  to 

• explore  thoughts,  ideas,  feelings,  and  experiences 

• comprehend  and  respond  personally,  critically,  and  creatively  to  literature  and  to 
other  texts  in  oral,  print,  visual,  and  multimedia  forms 

• manage  information  and  ideas 

• create  oral,  print,  visual,  and  multimedia  texts 

• enhance  the  clarity  and  artistry  of  communication 

• respect,  support,  and  collaborate  with  others 

In  other  words,  you  will  sharpen  your  English  communication  skills  as  you  respond  to 
a variety  of  ideas  presented  through  print,  aural,  and  visual  media. 
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Organization  of  ADLC’s  English  20-2 


English  20-2  has  seven  units  with  different  time  requirements  and  different 
weightings.  The  following  charts  suggest  times  for  a school  semester.  Budget  your 
time  wisely  to  meet  the  requirements  of  your  personal  timetable. 

Basic  Program 


Unit 

Title 

Weight 

Approx. 
Time  for  a 
Semester 

Approx. 
Time  for  a 
Year 

1 

Introduction 

5 

1 week 

2 weeks 

2 

Determining  Interests 

8 

3 weeks 

6 weeks 

3 

Preparing  for  Work 

12 

3 weeks 

6 weeks 

4 

Understanding  and  Accepting  Others 

10 

4 weeks 

8 weeks 

5 

Exploring  Attitudes  in  a Novel 

12 

3 weeks 

6 weeks 

6 

Exploring  Attitudes  in  Drama 

10 

3 weeks 

6 weeks 

7 

Searching  for  Success 

13 

2 weeks 

4 weeks 

Final  Examination 

30 

Total 

100 

19  weeks 

38  weeks 

Basic  Plus  Program 


Unit 

Title 

Weight 

Approx. 
Time  for  a 
Semester 

Approx. 
Time  for  a 
Year 

1 

Introduction 

5 

1 week 

2 weeks 

2 

Determining  Interests 

8 

3 weeks 

6 weeks 

3 

Preparing  for  Work 

12 

3 weeks 

6 weeks 

4 

Understanding  and  Accepting  Others 

10 

4 weeks 

8 weeks 

Midterm  Exam  (optional) 

(10)* 

5 

Exploring  Attitudes  in  a Novel 

12 

3 weeks 

6 weeks 

6 

Exploring  Attitudes  in  Drama 

10 

3 weeks 

6 weeks 

7 

Searching  for  Success 

13 

2 weeks 

4 weeks 

School-Awarded  Mark  (optional) 

(10)* 

Final  Examination 

30 

Total 

100 

19  weeks 

38  weeks 

* The  total  weighting  of  units  is  reduced  if  the  school  chooses  to  use  the  midterm 
exam  and/or  school-awarded  mark.  The  final  exam  is  30  per  cent  of  the  final  grade 
for  all  students. 
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Make  Your  Own  Schedule 


Many  students  do  not  start  their  distanee  education  courses  at  the  beginning  of  a 
traditional  school  semester  (September  and  January).  Therefore,  a schedule  is  needed 
to  ensure  successful  completion. 

1 . Determine  the  dates  you  would  like  to  start  and  finish  the  course. 

2.  Calculate  the  number  of  weeks  between  your  start  and  end  date. 

3.  Divide  the  total  number  of  weeks  among  the  units  in  the  course. 

• Evaluate  your  schedule.  Is  it  reasonable?  If  necessary,  adjust  it. 

• Remember  that  you  have  examinations  to  write  for  every  course. 

• Registration  with  ADLC  is  one  year  from  date  of  registration. 

• Students  with  registration  through  their  schools  may  have  restrictions 
imposed  by  their  schools  to  finish  within  a semester. 


Perhaps  the  following  chart  will  assist  you  in  creating  and  following  your  personal 
schedule. 


Assignment 

Booklet 

Due  Date  I Have 
Set 

Date  Unit 
Sent  to 
Teacher 

Mark 

Received  on 
Assignment 

1 

2 

3 

4 

5 

6 

7 

Midterm  Exam 
(Basic  Plus  Only) 

Final  Exam 

A copy  of  this  page  is  in  the  Response  Booklet.  Complete  it  and  keep  for  your  own 
reference.  Your  schedule  will  most  likely  assist  your  success. 
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Expectations  in  English  20-2 


You  are  expected  to 

• complete  the  units  in  order 

• ensure  that  the  assignments  of  each  unit  are  complete  and  polished  (carefully 
proofread  and  edited) 

• submit  booklets  as  they  are  completed  to  ensure  maximum  value  of  marker’s 
comments 

• compile  two  portfolios  ^Creative  Portfolio  and  Career  Portfolio) 

• write  neatly  in  blue/black  ink  or  type  your  work. 

Please  note: 

• If  you  wish  to  arrange  for  submission  of  assignments  by  e-mail,  please  contact 
ADLC’s  English  Department. 

• Unit  6 requires  submission  of  a Creative  Portfolio  including  materials  created 
earlier  in  the  course. 

• Unit  7 requires  submission  of  a Career  Portfolio  including  materials  created 
earlier  in  the  course. 
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Required  Texts  and  Resources 

1.  To  complete  this  course,  students  require  the  following  texts: 

• anthology:  Richard  Davies  and  Glen  Kirkland  (Ed.),  Between  the  Lines, 
Scarborough:  Nelson,  2001 

• resource  text:  Dom  Saliani,  Communicate!,  Scarborough:  Nelson,  2001 

• ONE  novel: 

> William  Bell,  Forbidden  City 

OR 

> John  Steinbeck,  Of  Mice  and  Men 

• dictionary  and  thesaurus  for  reference 

2.  You  will  require  equipment  to  listen  to  the  audio  component  of  this  course.  A 
CD  is  enclosed  in  a folder  inside  the  cover  of  Unit  1 . A substitute  audiocassette 
is  available  upon  request. 

• CD  Player 

OR 

• Audiocassette  player 

3.  You  require  some  way  to  record  and  send  oral  assignments. 

• Video  recorder 

OR 

• Audiocassette  recorder 

OR 

• Computer  equipped  with  recording  capability 

Schools  and  libraries  often  have  equipment  students  may  use  if  you  do  not 
have  your  own. 

• Explain  your  need  as  part  of  your  distance  education  course. 

• Take  your  own  materials  (audiocassette,  assignment,  notes,  etc.) 

• Thank  the  person  in  charge.  (You  may  need  to  return  another  day!) 

4.  English  20-2  requires  the  study  of  a feature  film  in  Unit  6:  Exploring  Attitudes 
in  Drama  or  a specified  alternative.  Obtaining  the  film  is  your  responsibility. 
You  will  likely  rent  or  purchase  it  from  a video  outlet,  or  borrow  it  fi'om 
someone  you  know  or  from  your  local  library. 
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^ «»d> 

text  - all  terms  of 
expression, 
especially  print 
and  visual  forms 

multimedia  - the 

result  of  a 
combination  of 
forms  such  as 
written,  audio  or 
visual,  often  in 
electronic  format 

context  - the 
situations  and 
attitudes  in  which 
language  is  used 


The  Response  Booklet 

In  each  unit  of  the  course  you  will  be  engaged  in  a variety  of  communication 
activities.  You  will  read  and  view  various  texts  and  images,  such  as  poems,  short 
stories,  essays,  articles,  a novel,  a play,  and  a feature  film.  You  will  write  in  a variety 
of  formats,  and  you  will  listen,  speak,  and  represent  ideas.  The  Unit  Booklet  provides 
instruction  and  full  explanations  of  assignments.  The  Response  Booklet  with  each 
unit  often  has  abbreviated  instructions  for  the  assignments. 


Do  not  rely  on  Response  Booklets  for  instruction  or  complete  directions. 


You  will  write  your  assignments  and  submit  the  Response  Booklets  for  evaluation. 

Text  and  Context 

The  new  program  broadens  the  term  text,  which  we  often  use  simply  for  written 
materials.  In  its  broader  sense,  text  includes  oral,  print,  visual  and  multimedia 
forms.  A text  could  be  a photograph,  a movie,  or  a story  told  by  your  grandfather. 

Effective  communication  depends  upon  awareness  of  context.  Context  includes  any 
element  present  in  a communication  situation  that  influences  the  way  people 
understand  and  create  texts.  For  example,  a conversation  between  friends  would  likely 
occur  in  a context  that  is  personal,  informal,  and  familiar.  A TV  news  report  is 
delivered  in  front  of  a camera  with  many  people  watching  from  both  sides  of  the 
camera  (director,  technicians,  viewers).  Such  a context  is  public  and  formal. 
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Icons  Guiding  Various  Activities 


The  icons,  or  picture  symbols,  presented  throughout  this  course  are  intended  to  signal 
types  of  activities. 


$ 

Reading 

Assignment 

Listening 

Assignment 

Viewing 

Assignment 

Creative 

Portfolio 

% 

Speaking 

Assignment 

Career 

Portfolio 

Portfolios 


Presenting  your  work  and  yourself  well  is  an  important  part  of  work  and  society.  Two 
portfolios  are  expected  later  in  the  course. 

1.  Creative  Portfolio 

In  addition  to  the  assignments  submitted  in  the  Response  Booklet  of  each  unit,  you 
will  be  compiling  extension  activities  from  suggestions  given  in  each  unit  into  a 

Creative  Portfolio. 

• The  Creative  Portfolio  will  be  a separate  folder  with  suitable  binding  (such  as  a 
‘duo-tang’)  allowing  you  to  add  pages  as  necessary.  This  folder  is  worth  keeping 
beyond  this  course;  it  will  be  evidence  of  your  creativity. 

• A Table  of  Contents  will  add  to  the  attractiveness  and  usefulness  of  your 
portfolio. 

• Each  piece  must  be  labeled  with  unit  and  section. 

• Each  piece  must  be  accompanied  by  a short  explanation  of  why  you  chose  that 
particular  item. 

• Your  teacher  expects  your  work  to  show  how  you  extended  yourself  personally, 
how  you  enjoyed  doing  something,  or  how  you  demonstrated  new  skills, 
knowledge,  or  attitudes. 


In  Unit  6,  you  will  submit  your  Creative  Portfolio. 
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TIP  - Keep  a Personal  Reading,  Viewing,  or  Listening  Log 

When  you  continue  to  read  books,  magazines,  and  newspapers  for  personal  interest, 
you  will  extend  the  ideas  you  explore  throughout  this  course.  You  will  be  viewing 
films  and  television  shows  and  listening  to  radio  programs  and  recorded  music.  You 
may  be  able  to  use  these  as  background  for  portfolio  assignments. 

• List  your  personal  viewing  and  listening  activities,  with  your  thoughts  and 
impressions  of  movies,  television  programs,  and  the  music  that  you  encounter. 

• Write  your  thoughts  and  reactions  to  your  reading  in  your  reading  log/joumal. 
Your  reading  log  can  be  a source  of  ideas  and  information  for 

• book  reports 

• script  adaptations 

• letters 

• illustrations 

• cartoons 

• collages 

• posters 


My  Reading/Viewing/Listening  Log 


Movie 

1 Matrix  - the  action  and  special  effects  were  awesome.  I can 
see  how  this  applied  to  the  Herman  cartoon  we  studied. ..(etc.) 

2.  Career  Portfolio 
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You  will  prepare  a portfolio  of  various  assignments  that  show  your  business 
interests,  skills,  and  pursuits. 

• The  Career  Portfolio  will  be  a separate  folder  with  suitable  binding  (sueh  as  a 
‘duo-tang’)  allowing  you  to  add  pages  as  necessary.  This  folder  is  worth 
keeping  beyond  this  course;  it  will  be  evidence  of  your  career  preparation. 

• This  collection  may  impress  a prospective  employer  enough  to  give  you  the 
job  you  wish. 

• You  will  place  most  of  the  assignments  of  Unit  3 in  your  Career  Portfolio. 
Wait  for  further  instructions! 

In  Unit  7,  you  will  submit  your  Career  Portfolio. 

Save  Your  Work! 

Do  not  discard 

• your  unit  booklets 

• your  returned  and  graded  Response  Booklets 

• your  creative  pieces 

• your  career-related  work 

You  will  need  these  to  complete  the  portfolios  due  later. 

RRSP  - Revision  and  Review  for  Success  and  Payment 
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...  another  way  of  learning  to  communicate  well 

Effective  employees  try  to  be  prepared  for  potential  challenges  in  their  jobs.  An 
effective  writer,  like  an  effective  employee,  wants  to  be  “a  workman  who  need  not  be 
ashamed”.  Each  unit  has  short  lessons  that  focus  on  writing  skills.  These  will  help 
you  recognize  and  correct  errors  in  yoiir  work. 


A solid  grasp  of  English  will  help  you  be  more  effective  in  controlling  your 
communication  to  fit  various  situations  and  audiences.  Your  boss  may  even  recognize 
your  potential  as  a valuable  employee! 


In  Unit  1,  you  will... 

• view  course  materials  and  texts 

• express  some  thoughts  in  journals 

• consider  your  dreams  and  interests 

• consider  influences  on  your  interests 

• study  cartoons 
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rubric  - descrip- 
tion of  expecta- 
tions with 
evaluation 
categories  and 
scores 


Journals 

In  this  course,  a journal  response  is 

• evidence  of  clear  thinking 

• a consideration  of  personal  involvement  in  an  issue 

• a method  of  improving  fluency  of  thought  and  writing 

Because  Journals  are  required  responses,  space  is  provided  in  the  Response 
Booklets. 

Journals  are  evaluated  on  sincerity  and  apparent  effort  to  convey  insights.  You  are  to 
explore  ideas  and  concepts.  The  expectations  for  Journals  are  given  in  the  rubric 
below. 

Expectations  for  Journals 


Excellent 

The  student... 

• provides  consistently  perceptive  and  original  thoughts 

• includes  thoroughly  detailed  content 

• establishes  a precise  purpose 

• maintains  a clear  and  consistent  voice  throughout 

• uses  effective  organization 

• chooses  thoughtful  and  creative  language 

Prof  Icient 

The  student... 

• provides  perceptive  thoughts 

• includes  clearly  detailed  content 

• establishes  a definite  purpose 

• maintains  a consistent  voice  throughout 

• uses  clear  organization 

• chooses  appropriate  and  thoughtful  language 

Satisfactory 

The  student... 

• provides  conventional  thoughts 

• includes  content  that  may  lack  some  details 

• establishes  a clear  purpose 

• maintains  a voice  unevenly 

• uses  loose  organization 

• chooses  vague  or  general  language 

Limited 

The  student... 

• provides  unclear  thoughts 

* Includes  unreasonably  short  or  incomplete  content 

• establishes  an  uncertain  purpose 

* maintains  a voice  inconsistently 

• uses  weak  or  casual  organization 

* chooses  unacceptable,  or  inappropriate  language 
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Journal  1:  Looking  at  Communicate 


Examine  your  Communicate  textbook.  Ask  yourself  the  following  questions. 

a.  What  do  the  images  on  the  cover  suggest  to  me? 

b.  What  kind  of  information  does  this  book  contain? 

c.  How  is  the  information  arranged? 

d.  What  kinds  of  visual  illustrations  does  it  have  inside? 

e.  Which  chapters  or  sections  look  most  interesting  to  me?  Why? 

f.  Which  chapters  or  sections  look  most  challenging  to  me?  Why? 

Your  answer  should  be  a paragraph  using  full  sentences. 


En6lisk20^2  Unitl 


Section  1:  Getting  Started  13 


Journal!:  Looking  at Xiiies 

Examine  your  Between  the  Lines  anthology.  Ask  yourself  the  following  questions. 

• What  do  I notice  about  the  cover  illustrations?  What  images  are  shown?  What 
do  they  suggest  to  me  about  communication  situations? 

• What  kind  of  information  does  this  book  contain? 

• How  is  the  information  arranged? 

• What  kinds  of  visual  illustrations  does  it  have  inside? 

• Which  chapters  or  sections  look  most  interesting  to  me?  Why? 

• Which  chapters  or  sections  look  most  challenging  to  me?  Why? 

Your  answer  should  be  a paragraph  using  full  sentences. 
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fable  - a short 
anecdote  teach- 
ing a specific 
message  or 
moral,  often 
involving  ani- 
mals or  other 
non-human  life 


READ  the  following  modernized  fables.  One  suggests  that  we  limit  ourselves  by 
accepting  the  perceptions  of  others;  the  other  suggests  that  we  have  the  power  to  be 
satisfied  only  if  we  fulfill  our  dreams. 

The  Chickens  and  the  Hawk 

Once  upon  a time,  a little  red  hen  that  had  been  laying  her  eggs  in  a nest  clucked 
and  fussed  about  experimentally  in  response  to  her  strengthening  urge  to  brood. 
Then,  one  morning  as  she  came  from  her  roost  with  the  other  hens,  she  was  puzzled  to 
see  an  egg  much  larger  than  the  others  in  her  nest. 

"No  matter  whose  it  is,  an  egg  is  an  egg,"  she  said.  The  nest  was  full,  and  for 
three  weeks  she  incubated  the  eggs,  keeping  them  warm,  turning  them  at  least  once  a 
day,  fussing  ferociously  when  other  hens  came  nearby. 

Finally,  one  by  one,  the  chicks  pecked  through  their  shells.  The  little  mother  was 
delighted,  clucking  at  each  one,  enjoying  the  "cheep"  of  each.  But  what  about  the 
strange  one?  Why  was  it  different?  The  little  red  hen  had  no  time  for  such  questions— 
she  just  clucked  away,  loving  her  little  family  as  she  led  them  to  the  water  and  feed 
Farmer  Sue  had  provided.  She  did  hear  Farmer  Sue's  little  girl  say  one  day,  "That  big 
one  looks  like  an  hawk." 

Time  passed  quickly  with  mother  hen  cluckingly  showing  them  how  to  become 
happy  chickens.  The  big  boy  seemed  always  to  be  different,  but  he  listened  well  and 
scurried  under  her  wings  almost  as  quickly  as  the  others  when  she  gave  the  danger 
call.  The  youngsters  grew  quickly,  requiring  their  mother  less  and  less  despite  her 
protests. 

Adolescence  came  early  to  Big  Boy.  He  was  the  first  to  stay  out  late;  he  grew  his 
toenails  and  beak  extra  long.  He  was  the  first  to  look  for  food  other  than  Farmer 
Sue's  Chick  Starter.  Mother  was  horrified  to  find  him  eating  a mouse  one  day!  Later, 
she  found  him  sitting  on  top  of  a stake  in  the  yard,  squawking  rather  loudly  and  beating 
his  wings. 

...and  what  a dreamer  Big  Boy  was!  He  would  sit  on  the  stake  and  look  longingly  at 
the  birds  flying  overhead  with  one  eye  and  then  the  other.  One  day,  he  saw  some 
hawks  very  high  in  the  sky.  He  said  to  Mother,  "I  wish  I could  fly  like  that." 

"Don't  be  foolish!  You're  a chicken!  Look  to  the  ground  for  your  food,  young 
fellow— and  run  for  shelter  If  you  see  the  hawk's  shadow." 

Later,  he  said  to  the  other  young  chickens,  "Do  you  ever  get  a feeling  \n\\zx\  you 
see  the  hawks  so  high  over  the  valley?" 

They  crowed  uproariously.  "Look  at  us!  We're  chickens,  and  no  chickens  feel  like 
flying.  Hey!  Let's  cruise  some  chicks." 

"I  know,  but  I wonder  what  it's  like  to  soar  like  that."  After  that,  he  kept  such 
dreams  to  himself.  He  grumbled  about  the  food,  but  he  graduated  to  sitting  on  a 
fence  post  and  scaring  Farmer  Sue  whenever  she  came  to  leave  more  food  and  water. 

...and  so  he  lived  to  an  old  age— convinced  he  was  a chicken  unable  to  fly.  He  never 
saw  another  hawk  at  close  range;  he  never  knew  he  was  a hawk. 
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The  Giraffe’s  Goal  to  Play  Guitar 


Geoff  the  giraffe  had  always  admired  the  ability  of  guitar  virtuosos, 
especially  those  who  played  twelve  stringed  instruments.  Their  notes  seemed 
to  fly  melodiously  off  the  frets  on  the  neck  of  the  instrument,  speeding 
toward  a crescendo  or  diminishing  toward  a finale.  Geoff  admired  the 
skills  of  the  musicians  who  could  so  quickly  and  easily  manipulate  their 
fingers  to  press  and  strum  in  exact  places  to  produce  a pleasing  tune. 

Geoff  signed  up  for  lessons  and  practiced  diligently.  He  could  perform 
the  scales  accurately  and  his  slower  pieces  were  recognizable,  but  he 
lacked  the  flexibility  of  hand  movements  to  master  selections  requiring 
more  than  the  basics.  Nevertheless,  he  persevered  with  his  musical  passion, 
content  with  his  accomplishments. 

When  the  animals  had  their 
annual  Jungle  Jazz  Concert, 

Geoff  was  only  too  willing  to 
participate.  He  had  studied  the 
tune  that  all  were  to  play  for 
the  finale.  Nerves  were  jagged 
as  Leo  the  Lion,  who  was 
conducting,  raised  his  baton  to 
begin.  The  first  few  measures 
wafted  harmoniously  from  the 
group,  and  Geoff  felt  he  had 
never  experienced  anything  so 
delightful;  he  was  a guitarist! 

Part  of  a band!  His  thoughts 
were  quickly  interrupted  with 
the  next  measure,  which  had 
complex  fretwork,  demanding 
all  of  his  attention.  He  fell 
behind  In  tempo  because  he  was 
unable  to  make  his  hooves  move 
quickly  enough.  Members  of  the 
audience  began  to  cover  their 
ears,  unwilling  to  listen  to  such 
painful  racket. 

The  discord  was  finally  too  much  for  Leo.  He  stopped  the  piece  In  mid- 
stream and  glared  at  Geoff.  "That's  rubbish!  You've  destroyed  the  concert, 
Geoff.  You  were  never  meant  to  be  a guitarist.  Giraffes  simply  do  not  have 
the  physical  ability  to  play  such  a demanding  Instrument."  The  other  animals 
snorted  off  angrily,  frowning  at  Geoff  for  embarrassing  them  in  public. 

"I  have  never  played  so  well!"  Geoff  said  joyfully.  "I'm  a master!"  And  on 
he  played,  though  no  one  stayed  to  hear  more. 
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What  are  Your  Dreams? 


“Ah,  but  a man  s reach  should  exceed  his  grasp, 

Or  what  s a heaven  for?  ” 

Robert  Browning  in  Andrea  del  Sarto,  1855 


In  these  lines,  Browning  seems  to  want  his  readers  to  think  that  dreams  of 
accomplishment  are  necessary  for  any  success.  In  the  fables,  neither  the  hawk  or  the 
giraffe  was  fantasizing;  each  dreamed  of  great  accomplishments.  The  hawk’s  buddies 
inhibited  his  expression  of  his  dreams.  The  giraffe  cared  about  others’  opinions,  but 
he  was  able  to  rise  above  their  restrictions  and  continued. 


one  is  watching  now!  (...and  no  one  will  ‘mark’  them  !)  Write 
your  wildest  dreams  that  you  have  for  yourself.  Do  you  dream  of  a fantastic 
house,  a tropical  condo,  a picture-book  family,  luxury  cars,  a high-paying  job 
with  worldwide  travel,  wealth  investments?  These  ‘dreams’  may  seem 
fantastic  but  write  about  any  and  all. 
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Assignment  1:  Dreams  and  Accomplishments 

Look  to  the  future.  Your  graduating  class  has  arranged  a ten-year  reunion.  You  are 
asked  to  submit  your  bio  for  the  Ten-Year  Grad  Book.  Don’t  be  a hawk  among 
chickens;  let  your  imagination  soar!  Like  Geoff,  show  that  you  “stuck  with  it”. 


What  accomplishments  do  you  want  to  report  to  your  classmates  at  your 
ten-year  high  school  reunion? 


WRITE  your  autobiography,  but  remember  that  this  is  futuristic.  Your  composition  is 
your  brag  sheet,  your  chance  to  say,  “I  have  had  a great  ten  years.” 


Expectations  for  Autobiography 


Thought  and  Detail 

The  student... 

Writing  Skills 

The  student... 

Excellent 

• expresses  ideas  confidently  and 
creatively 

• arranges  ideas  in  paragraphs;  uses 
precise  examples 

• creates  impressive  and  perceptive 
compositon 

• composes  skillfully  structured  and  fluent 
writing 

• makes  excellent  word  choices  and  uses 
variety  in  sentence  structure 

• creates  writing  free  of  significant 
mechanical  errors 

Proficient 

• expresses  ideas  thoughtfully 

• arranges  Ideas  In  paragraphs;  uses 
relevant  examples 

• creates  easy-to-understand,  competent 
composition 

• composes  clear  and  generally  fluent 
writing 

• makes  specific  word  choices  and  uses 
some  variety  in  sentence  structure 

• creates  writing  nearly  free  of  mechanical 
errors 

Satisfactory 

• provides  appropriate  ideas 

• arranges  ideas  in  paragraphs;  uses 
straightforward  examples 

• creates  satisfactory  and  understandable 
compositon 

• composes  generally  clear  and  effective 
writing 

• makes  adequate,  general  word  choces  and 
uses  common  sentences  with  some  variety 

• creates  writing  with  few  mechanical 
errors 

Limited 

• provides  superficial  or  underdeveloped 
Ideas 

• may  not  arrange  ideas  in  paragraphs 

• uses  vague  and/or  repetitive  examples 

• creates  composition  that  causes  some 
confusion 

• composes  unclear  and/or  ineffective 
writing 

• makes  inappropriate,  or  Imprecise  word 
choices  and  many  errors  in  sentence 
structure 

• creates  writing  that  has  many  mechanical 
errors  disturbing  communication 

Poor 

• provides  irrelevant,  or  undeveloped  ideas 

• does  not  arrange  ideas  in  paragraphs; 
examples  are  inappropriate,  or  absent 

• creates  composition  that  Is  difficult  to 
understand 

• composes  frequently  unclear  writing 
lacking  fluency 

• makes  confusing  or  inaccurate  word 
choices  and  frequent  errors  in  sentence 
structure 

• creates  writing  that  has  frequent 
mechanical  errors  blurring  communication 
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Your  finished  copy  is  to  be  included  in  the  Response  Booklet, 
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PLANNING 
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Assignment  2:  Oral  Presentation 


This  assignment  is  an  oral  presentation  of  your  autobiographical  introduction.  You 
may  consider  it  a speech  that  you  would  give  at  the  reunion,  or  you  may  simply  read 
your  bio. 

RECORD  your  oral  version  on  a cassette  tape  or  use  other  options  outlined  in  Unit  1 
Introduction.  Send  it  with  your  Response  Booklet. 

The  following  assessment  guide  also  appears  in  your  Response  Booklet.  You  are  to 
use  it  to  evaluate  your  oral  presentation. 

• To  improve  your  communication  skills,  you  must  first  be  aware  of  your  strengths. 
Think  of  what  you  have  done  well  in  this  activity. 

• Consider  the  expectations  of  this  assignment  in  which  you  would  rate  your 
achievement  as  ‘excellent’  or  ‘proficient’. 

• Then,  you  may  identify  a few  skills  on  which  to  focus  your  efforts.  Perhaps  you 
realize  some  of  your  achievement  is  ‘limited’  or  only  ‘satisfactory’. 

• You  may  see  ways  to  improve,  or  you  may  be  frustrated  by  not  knowing  what  to 
do.  You  may  want  to  use  an  English  handbook  or  to  ask  the  teacher  for  help. 

Delivery 

• The  speaker  pronounces  words  accurately. 

• The  oral  presentation  is  smooth  and  evenly  paced. 

• Volume,  pitch,  and  breathing  are  controlled. 

• The  speaker  uses  voice  effectively  to  emphasize  important  points. 

• The  speaker  captures  and  maintains  interest. 

Areas  of  Strength:  I did  well  in  this  oral  presentation  by. . . 


Areas  for  Improvement:  I can  improve  my  next  oral  presentation  by... 


(If  you  are  unable  to  record  your  presentation,  ask  a supervisor,  parent,  or  partner  to 
complete  the  evaluation  and  sign  the  form  in  the  Response  Booklet.) 
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Coif^'tooKS  and 


The  editorial  pages  of  daily  newspapers  may  include  editorial  cartoons.  These  are  not 
“the  comics”  that  are  most  often  serial  entertainment,  perhaps  rightly  called  mini- 
soaps. Editorial  cartoons  are  intended  to  present  some  opinions,  often  about  some 
issue,  news  item  or  public  figure.  Because  the  cartoonist  deliberately  constructs  each 
detail,  cartoons  are  often  “pictures  worth  a thousand  words”.  The  cartoonist  loads 
them  with  meaning,  and  often  readers  are  able  to  comprehend  them  at  a glance. 
Reading  the  letters-to-the-editor  in  which  readers  respond  to  the  cartoons  may  help 
you  realize  that  cartoons  generate  various  reactions. 


* Assignment  1 : Cartoons  ^ 


a.  Read  “Editorial  Cartoons”  in  Communicate,  pp.  28-29. 

b.  Select  an  editorial  cartoon  from  a newspaper  and  attach  it  in  the  appropriate 
position  in  your  Response  Booklet. 


subject  - a 

person,  place, 
thing,  or  event 

caption  - words 
that  accompany 
photograph, 
picture,  or 
cartoon 


c.  Apply  the  four  strategies  explained  in  “How  to  View  an  Editorial  Cartoon” 
{Communicate,  pp.  28-29)  to  your  selected  cartoon  by  completing  the  chart  on 
the  following  page.  Sample  answers  are  provided  for  the  cartoon  on  page  28  of 
Communicate. 

In  the  chart,  subject  means  a person,  place,  thing,  or  event — not  a topic  or  idea. 
For  example,  a well-known  person  such  as  Britney  Spears  leads  the  viewer  to 
think  of  popular  music.  A recognizable  place  such  as  the  West  Edmonton  Mall 
suggests  shopping  and  entertainment.  A famous  thing  or  landmark  such  as  the 
Eiffel  Tower  suggests  a French  connection.  Mentioning  the  destruction  of  the 
World  Trade  Center  emphasizes  the  impact  of  that  event  on  society. 

The  caption  is  the  comment  (not  the  publishing  information)  usually  written 
immediately  below  the  cartoon  meant  to  direct  the  viewer  to  the  topic  or  the  idea 
of  the  cartoon.  An  important  element  of  a cartoon,  it  often  helps  the  reader 
understand  the  cartoonist’s  intention. 


Your  finished  copy  is  to  be  included  in  the  Response  Booklet. 
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Assignment  2:  Interests 


Interests  are  shown  several  ways,  including  the  ways  people  dress,  what  they  read, 
and  how  they  interact.  Your  finished  copy  is  to  be  included  in  the  Response  Booklet. 

a.  VIEW  “Herman”  in  Between  the  Lines,  page  168. 

b.  Complete  the  following  chart  to  show  the  connection  of  details  with  meaning. 


What  is  the  subject  of 
the  “Herman”  cartoon? 

What  details  (including 
caption)  led  to  this 
conclusion? 

What  meanings  are 
suggested  by  each  detail? 

• conversation  between 
father  and  child 

Is  the  cartoon  humorous  or  serious? 

What  details  (including  caption)  led 
you  to  this  conclusion? 

What  meanings  are  suggested  by  the 
details? 

24 
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c.  Using  appropriate  sentences,  answer  the  following  questions  to  show  the 
connection  between  details  and  interests  in  the  “Herman”  cartoon. 


i)  What  does  the  newspaper  suggest  about  the  father’s  interests? 


ii)  What  does  the  comment  about  TV  suggest  about  the  child’s  interests? 
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Evidence  of  Interests 


The  cartoons  have  led  you  to  see  how  appearance,  actions,  and  speech  indicate 
interests.  The  following  exercise  will  help  you  to  understand  better  other  evidence  of 
interests.  Your  finished  copy  is  to  be  included  in  the  Response  Booklet. 

a.  Using  specific  details,  describe  a friend  in  his/her  favourite  clothes.  This  may  be 
any  situation  with  a casual  outfit,  a more  formal  outfit,  or  the  daily  ‘grunge’. 
You  are  to  describe  the  “look”  of  your  friend  at  any  one  time. 


b.  What  interests  of  your  friend  are  revealed  by  any  three  of  those  specific  details. 
Examples: 

• Hockey  jersey  implies  interest  in  sports,  especially  hockey. 

• T-shirt  with  a caption  of  “So  many  books  ...so  little  time”  suggests  interest  in 
literature. 
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c.  What  are  the  likely  sources  of  these  interests?  Be  as  specific  as  you  can. 
Consider  the  following  examples  when  you  state  why  your  friend  has  these 
interests. 

• Some  of  Joe  s friends  wore  nose  rings,  so  he  had  his  nose  pierced. 

• On  television,  Michael  Jordan  wore  Nike  shoes,  so  Sam  paid  $150  to  be  like 
his  hero. 

• Sue  drinks  Coca-Cola  because  she  wants  to  be  good-looking  and  carefree 
like  the  young  people  in  the  commercials. 

• Shania  Twain  wore  a leopard  skin  hat.  Joan  likes  Shania  Twain  and, 
therefore,  bought  a leopard  skin  hat. 
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Journal  3:  Considering  Your  Interests 


Now  that  you  have  considered  your  friend’s  interests,  write  about  your  own.  Your 
finished  copy  is  to  be  included  in  the  Response  Booklet. 

a.  PLAN:  Complete  the  planning  chart,  adding  three  more  categories  to  your  list 
of  favourite  things.  The  following  list  provides  some  examples  for  you  to 
consider. 

> sports 

> hobbies 

> TV  programs 

> TV  commercials 

> songs 

> bands 

> etc. 


What  are  your 
favourite ...? 

Items 

Reasons  for  these  interests 

articles  of  clothing 

expressions 

activities 
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b.  WRITE  a composition  about  the  expression  of  your  interests. 


How  are  your  interests  expressed  through  your  appearance  and  actions? 


Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet 
the  expectations  for  a quality  composition. 
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Your  first  creative  assignment  invites  you  to  show  your  interests.  Declare  who  you 
are!  Use  some  format  that  will  allow  you  to  show  your  interests  to  others. 
Suggestions  are  given  below.  You  could  involve  your  friends  in  this,  too,  but  don’t 
expect  them  to  do  all  the  work!  Choose  some  format  such  as  the  following: 

• collage 

• illustrated  T-shirt  (on  paper!) 

• video  or  audio  tape  of  your  creation  (CD) 

• script 

• cartoons  or  comic  strip 

• puzzle  - such  as  crossword 

• book  jacket  for  your  autobiography  to  be  written  in  the  future 

• personal  web  page  (Give  the  marker  the  address.) 

• fable 

• your  choice 
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RRSP  - Revision  and  Review  for  Success  and  Payment 


Combining  Sentences 

Study  three  versions  of  the  same  selection  to  notice  how  simple  changes  can 
strengthen  the  message.  Although  the  same  information  may  be  presented,  the  reader 
must  “work”  harder  to  understand  the  message  when  he  must  connect  the  details.  By 
showing  the  connection  of  ideas,  a writer  is  able  to  ensure  the  reader  will  understand 
the  message  more  easily  and  more  completely.  In  addition,  reading  is  more  pleasant 
when  the  ideas  connect  smoothly. 


Writer  A:  Short  sentences  have  value.  They  attract  attention  to  key  points.  They 
cannot  show  relationships  well.  Short  sentences  need  to  be  combined. 

This  controls  the  relationship  of  ideas.  Fluent  writing  is  the  result.  The 
result  is  effective. 

Writer  A communicates  his  opinion  in  a basic  manner.  He  has  used  some  transitions, 
such  as  pronouns  {they,  this)  and  repetition  of  key  words  {sentences,  result).  You  will 
understand  his  position  because  you  have  connected  the  sentences  in  your  own  way. 
However,  the  short  sentences  are  boring  because  the  reader  desires  more  than  the 
writer  gives. 

Writer  B:  Short  sentences  have  value.  They  attract  attention  to  key  points,  but  they 
cannot  show  relationships  well.  Combining  short  sentences  controls  the 
relationship  of  ideas.  The  result  is  one  of  the  most  effective  ways  to 
produce  fluent  writing. 

Writer  B uses  the  short  beginning  sentence  to  introduce  her  topic  and  gain  attention. 
Then,  she  combines  sentences  2 and  3 with  but  to  show  that  the  ideas  are  opposite  yet 
have  the  same  importance.  She  combines  4 and  5 to  emphasize  that  combining  short 
sentences  results  in  a relationship  of  ideas,  showing  cause  and  effect.  Her 
combination  of  6 and  7 eliminates  the  annoying  repetition  {result... result)  and 
connects  the  result  with  the  reader’s  evaluation  {effective). 

Writer  C:  Short  sentences  have  value.  They  attract  attention  to  key  points,  but  they 
cannot  show  relationships  well.  Controlling  the  relationship  of  ideas  by 
combining  short  sentences  is  one  of  the  most  effective  ways  to  produce 
fluent  writing. 

Writer  C gains  more  fluency  by  combining  the  ideas  further. 

...and  now  complete  some  practice  activities  in  the  Response  Booklet. 
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Final  Assignment:  What  Have  I Accomplished? 


You  have  completed  the  introductory  unit  of  English  20-2. 

• You  became  familiar  with  expectations  for  the  course. 

• You  created  a personal  schedule  for  the  course. 

• You  previewed  your  textbooks. 

• You  considered  your  future  by  way  of  your  dreams. 

• You  wrote  journals. 

• You  completed  an  RRSP  assignment  concerning  combining  sentences. 

• You  wrote  your  first  piece  for  the  Creative  Portfolio. 

• You  have  completed  all  Response  Booklet  assignments. 

The  last  assignment  is  your  reflection  on  your  progress  during  this  unit.  Respond  to 
the  following  questions  in  complete  sentences.  Your  finished  copy  is  to  be  included  in 

the  Response  Booklet. 

1 .  How  involved  did  I become  in  these  assignments?  Why? 


2.  What  risks  did  I take  in  these  activities? 


3.  What  have  I noticed  about  the  way  I learn? 


4.  What  have  I done  differently  in  this  unit  that  I haven’t  done  before? 
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5.  What  will  I do  in  the  next  unit  to  improve  the  way  I read  and  write  or  what 
help  do  I want  from  my  teacher  to  improve  the  way  I read  and  write? 


I 


i <1^ 

metacognition- 

' consideration  of 
I thinking  and 

I learning  proc- 

esses 


The  following  rubric  indicates  the  expectations  and  criteria  for  evaluation  for  this 
assignment  in  metacognition. 


Possible 

The  student ... 

Received 

Satisfactory 

5-3 

• shows  evidence  of  logical  thinking 

• writes  detailed  and  complete  responses 

Limited 

2-0 

• shows  little  evidence  of  logical  thinking 

• writes  inappropriate  and/or  incomplete 
responses 

You  are  ready  to  celebrate  your  achievements  and  send  your  Response  Booklet  for 
grading.  You  can  proceed  to  Unit  2:  Determining  Interests  in  which  you  will  learn 
about  some  of  the  influences  that  determine  your  interests. 
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Unit  2:  Determining  Interests 


In  the  previous  unit,  “Introduction”,  you  thought  about  your  dreams.  Your  ten-year 
autobiography  reflects  your  present  interests  and,  perhaps,  a ‘forecast’  of  your  interests 
in  the  future. 

You  will  realize  that  your  dreams  are  a product  of  many  influences,  including 
individuals  you  consider  extraordinary.  These  people  may  be  as  close  as  a family 
member  or  friend,  or  as  distant  as  Wayne  Gretzky,  Roberta  Bodnar,  and  Alanis 
Morissette,  or  as  fictional  as  Harry  Potter  and  Shrek. 

Dreams  require  you  to  “know”  something!  An  interest  in  hockey  may  include  Gretzky 
or  a current  star  player,  but  an  interest  in  electronics  may  come  from  the  Harry  Potter 
movies  or  from  your  tinkering  with  radios  and  remote-controlled  vehicles.  Your  interest 
in  a certain  kind  of  music  may  come  from  television  or  from  your  friends.  Your  interest 
in  fashion  design  may  have  begun  with  your  Barbie  dolls  when  you  were  a child.  Your 
interest  in  Campbell’s  Soup  may  come  from  advertising! 
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Outcomes  of  Unit  2:  Determining  Interests 

You  will 

• examine  a variety  of  texts,  connecting  them  to  the  unit  topic 

• consider  some  influences  of  advertising 

• follow  tutorials  to  analyze  visuals 

• write  journals 

• complete  various  charts  and  short-answer  questions 

• create  a photo  essay 

• polish  an  original  piece  for  your  creative  portfolio 

• complete  structural  exercises 
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You  may  have  determined  in  Unit  1 that  your  friend’s  interests  are  affected  by 
advertising — and  that  yours  are  too!  Your  textbook  provides  a short  discussion  of  the 
subtle  influence  of  advertising. 

READ 

1.  “Advertising”,  Communicate,  p.  36  (2  paragraphs) 

2.  “Posters”,  Communicate,  p.  36  (1  paragraph) 

3.  “Print  Advertisements”,  Communicate,  p.  39  (2  paragraphs) 

These  few  paragraphs  may  get  you  thinking  about  the  use  of  advertising  to  manipulate 
your  interests,  attitudes,  and  actions — usually  for  someone  else’s  profit! 

Finished  responses  to  all  questions  are  to  be  submitted  in  the  Response  Booklet. 
Space  is  provided  here  for  planning  and  drafting. 
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Assignment  1:  Considering  an  Advertisement 

a.  The  First  Glance  often  tells  us  much.  Usually,  this  will  generate  some  general 
impression,  at  least  of  “like”  or  “dislike”. 

VIEW  the  ad  on  p.  37  of  Communicate, 

i.  What  one  feature  of  the  ad  do  you  dislike?  Explain. 


ii.  The  ad  has  many  details  (the  girl’s  sandals,  the  name  of  the  website,  the 
Internet,  a student’s  question,  etc.),  any  of  which  may  connect  with  your 
interests. 

• Choose  one  feature  in  this  ad  that  reflects  an  interest  of  yours. 

• Explain  the  connection  to  your  interests.  Do  not  dismiss  this  with  “I’m 
not  interested  in  anything.”  Interest  may  be  minimal  or  quite  involved,  but 
you  must  define  it. 


b.  READ  some  detailed  instruction  for  viewing  ads. 

i.  “How  to  View  a Poster”,  Communicate,  pp.  36-38 

ii.  “How  to  View  a Print  Advertisement”,  Communicate,  pp.  39-41 

c.  CHOOSE  one  of  the  following  ads  to  analyze: 

• Between  the  Lines,  p.  176 

OR 

• Between  the  Lines,  p.  179 
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d.  COMPLETE  the  chart.  The  sample  answers  will  guide  your  analysis  of  your 
choice  of  ad.  The  Sample  Ad  is  the  advertisement  on  page  174  in  Between  the 
Lines. 


Aspects  of 
Advertising 

Answers 

Explanations 

1.  What  first  attracted 
my  attention? 

Sample  Ad  (p.  174): 

• blocks  of  colour 

The  colours  are  warm,  inviting,  and 
contrasting. 

Your  Ad: 

2.  How  did  the  ad  make  me 
feel? 

Sample  Ad  (p.  174): 
confused 

The  technology  icons  are  not  immediately 
dear.  The  connection  between  the 
sporting  figure  and  the  technological  icon 
is  unclear.  (In  the  yellow  block,  is  that  a 

TV  and  what  sport  is  represented?) 

Your  Ad: 

3.  What  did  I find 
appealing  or  clever 
about  the  ad? 

Sample  Ad  (p.  174): 

• use  of  icons 

• The  track  and  field  icons  are 
interacting  with  electronic  icons  (radio, 
computer,  and  television). 

* Exercise  suggests  physical  activity  or 
choosing  among  options,  presumably 
between  active  or  inactive  lifestyles. 

Your  Ad: 

4.  What  is  the  intended 
audience  for  this  ad? 

Sample  Ad  (p.  174): 

Youth  or  adults  concerned 
about  physical  fitness 

Technology  is  used  as  props  for  sporting 
activities,  suggesting  that  active  people 
are  healthy. 

Your  Ad: 
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Aspects  of 
Advertising 

Answers 

Explanations 

5.  What  effect  does  the 
choice  of  model  have  on 
the  audience? 

Sample  Ad  (p.  174): 

T/je  general  audience 
maybe  confused,  but 
fitness  enthusiasts  may 
be  amused. 

These  icons  are  familiar  to  a limited 
audience  and  may  confuse  the  general 
public. 

Your  Ad: 

6.  What  does  the  ad 
promise  the  viewer? 

Sample  Ad  (p.  174): 

We  will  have  a healthy 
mind  if  we  have  an 
active  life. 

The  subtext  and  the  pairs  of  icons  direct 
the  viewer  to  one  interpretation  of  the 
headline. 

Your  Ad: 

7.  How  was  the  ad 
effective  in  presenting 
its  message? 

Sample  Ad  (p.  174): 

It  was  not  effective. 

People  unfamiliar  with  sports  and/or 
technology  may  no  t have  the  background  to 
make  expected  connections  between  visual 
features  and  the  intended  message. 

Your  Ad: 

8.  What  values  are 
promoted  in  this  ad? 

Sample  Ad  (p.  174): 

• physical  fitness 

• healthy  minds 

• choices 

Physical  fitness  is  good  because  it 
promo  tes  health.  The  mind  will  be  healthy 
if  the  body  is  healthy.  Technology  may  be 
useful  but  does  not  result  in  a healthy 
body. 

Your  Ad: 

6 


Section  1:  Media  and  Interests 


Englisk  20-2  Unit  2 


The  Power  of  Visuals 


Most  people  have  collections  of  moments  of  time  in  photo  albums  or  envelopes  of 
photographs.  Mothers  are  known  to  organize  “baby  books”  to  hold  on  to  precious 
moments.  They  really  don’t  intend  to  embarrass  you  as  a teenager.  Scrapbooks 
become  collections  of  visual  “stuff’,  usually  about  one  individual  or  event. 

When  people  attend  their  family’s  reunion,  they  typically  take  candid  and  posed  photos 
to  record  the  individuals  and  activities  of  the  day.  Often,  copies  of  the  family  tree,  old 
photographs,  or  special  buttons,  t-shirts,  hats,  and  other  items  are  available  to  celebrate 
the  occasion.  If  a participant  creates  a scrapbook  by  arranging  mementos  and 
commentary,  she  (or  he)  will  have  a lasting  reminder  of  the  event. 
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The  person’s  observations  and  feelings  would  then  be  evident  in  the  arrangement  of 
words,  photos,  and  other  memorabilia  in  a display.  The  product  would  convey  to  the 
viewer  a specific  conclusion  about  the  event  as  illustrated  in  one  of  the  following. 

• “Because  of  the  sacrifices  of  my  grandparents,  I have  many  options  in  my 
comfortable  life.” 

> Photos  in  the  visual  would  be  arranged  specifically  to  show  pioneer  life — 
immigration  papers,  sod  house,  horses  and  wagons,  water  buckets  and 
scrub  boards,  one-room  school,  plows  and  scythes,  etc. 

> Other  photos  showing  the  person’s  present  comfortable  life  would  create  a 
contrast — school  diplomas,  fashionable  home  with  the  latest  appliances, 
cars  and  riding  lawn  mowers,  video  games  and  skateboards. 

> The  person’s  awareness  of  the  contrasting  lifestyles  would  be  shown  in 
headlines,  words,  captions,  statements  or  layout  of  the  visual. 

• “I  was  surprised  to  find  my  family  has  always  had  an  interest  in  music.” 

> Musical  symbols  and  instruments — some  old,  some  new — would 
dominate  the  visual. 

> Photos  of  Great-Grandpa  Jones  and  his  fiddle.  Great  Aunt  Mary’s  singing 
trophy,  sheet  music  composed  by  an  Uncle  Fred,  a Cousin  Suki’s  rock 
band,  my  CD  collection,  and  kid-brother  Joe  with  his  karaoke  machine 
would  be  highlighted  with  captions  and  comments. 


> Comments,  headlines,  captions,  statements  or  layout  would  show  the 
person’s  enthusiasm  for  the  discovery  of  the  varied  musical  interests. 
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Journal  1:  Identifying  and  Declaring  Interests 


Interests  show  what  people  regard  as  important  and  are  a part  of  their  identities. 
Obviously  you  may  choose  to  keep  some  interests  private,  but  others  you  may  wish  to 
declare. 


What  would  you  place  on  a poster  that  is  expected  to  make  some  statement 
about  your  interests? 


Use  the  chart  to  organize  your  thoughts  before  you  write.  Add  more  if  you  wish. 


Interests 

I am  interested  in ... 

Evidence 

Something  showing 
my  interest  is ... 

Explanations 

I am ... 

Example:  horses 

third-place  ribbon 
from  gymkhana 

proud  of  my  horses  performance 
in  competition 

Now,  write  about  your  choices  for  such  a poster. 

Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet  the 
expectations  for  a quality  composition. 


English  20-2  Unit  2 


Section  1:  Media  and  Interests 


9 


Planning 


Section  1:  Media  and  Interests 


Englisk  20^-2  Unit  2 


photo  essay  -a 
combination  of 
visual  and 
written 

communication 
used  to  develop  a 
thesis 


Ifigeoit 

In  her  photo  essay,  Sabrina  Ward  Harrison  wants  to  show  she  has  become  more 
confident  and  self-assured.  She  wants  to  communicate  a message  about  attaining  her 
individuality. 

VIEW  Harrison’s  photo  essay  in  Between  the  Lines  on  pages  182  to  187.  View  each 
double  page  as  if  it  were  one  poster. 


ft::’ 


Journal  2:  What’s  the  Point? 


Write  your  thoughts  or  questions  about  the  photo  essay.  Consider  such  questions  as  the 
following  to  help  you  plan  your  paragraph  response.  What  is  your  initial  reaction  to 
Harrison’s  “Spilling  Open”?  Did  you  like  it?  Why  or  why  not?  (Not  everything  in 
textbooks  must  be  personally  interesting  to  all  students  or  teachers!) 

Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet  the 
expectations  for  a quality  composition. 


j 

I 


1 English  20-2 

5 


Unit  2 


Section  2:  Reading  Visuals  11 


12  Section  2:  Reading  Visuals 


Englisk  20-2  Unit  2 


Tutorial:  How  to  Read  a Photo  Essay 


The  three-part  tutorial  is  designed  to  help  you  read  and  understand  photo  essays. 

Part  1.  The  Photograph  (Page  182  of  Photo  Essay,  “Spilling  Open”) 

To  convey  messages,  photographers  use  images  just  as  writers  use  words.  To  be  an 
effective  viewer,  you  need  to  be  able  to  “read”  these  messages  critically. 

You  may  choose  to  read  “How  to  View  a Photograph”  on  page  33  in  Communicate, 
but  this  tutorial  guides  the  viewer  through  critical  elements  of  making  meaning  from  a 
visual. 

Analysis  of  Harrison’s  “Spilling  Open”  begins  by  focusing  on  the  photograph  on 
page  182.  You  are  to  use  the  sample  comments  in  the  chart  on  the  following  page 
concerning  the  photo  on  page  1 82  to  guide  your  analysis  and  commentary  for  the 
photograph  below. 


English  20-2  Unit  2 


Section  2:  Reading  Visuals  13 


crop  - trim  edges 
of  a photograph 
to  create  a 
deliberate  ejfect 


Strategy  1:  Identify  the  Subject 

Feature 

Explanation 

Dominating  image  in 
Spilling  Open 

At  first  glance,  the  girl  on  the  left  dominates  the  photo.  This 
close-up  of  the  girl  is  cropped  to  emphasize  her  closed 
posture.  Her  closed  eyes  and  crossed  arms  suggest  that  she  is 
protecting  herself,  avoiding  contact  with  others.  The  vertical 
blue  line  deliberately  drawn  on  the  photo  isolates  her  from 
the  other  person  in  the  picture.  She  seems  to  want  to  be  left 
alone. 

Dominating  image  in 
photo  ("Finding  My 

Way") 

Background  in  Spilling 
Openidp.  182) 

The  dark  shadows  and  background  are  in  stark  contrast  to  the 
colours  of  clothing,  skin,  fruit,  etc. 

Background  in  photo 
("Finding  My  Way") 

Lines  in  Spilling  Open 
(p.  182) 

The  lines  of  the  arms  direct  the  viewer  quickly  to  the  lower 
left  of  the  photo,  then  up  the  torso  to  the  face.  The  viewer 
seems  to  pause  to  study  the  face  before  crossing  the  blue  line 
to  view  the  arm  and  legs  of  the  person  in  the  right  part  of  the 
photo. 

Lines  in  photo  ("Finding 
My  Way") 

Caption/title  in  Spilling 
Openip.  182) 

The  photo  has  no  caption,  but  the  title  Is  "Spilling  Open".  This 
makes  the  viewer  notice  the  contrast  in  body  language  of  the 
two  figures.  The  change  from  "closed"  (the  figure  on  the  left) 
to  "open"  (the  figure  on  the  right)  suggests  some  sort  of 
process. 

Caption/title  in  photo 
("Finding  My  Way") 
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strategy  2:  Describe  How  the  Subject  is  Framed 

Feature 

Explanation 

Focus  in  Spilling  Open 

(p.  182) 

The  partial  figure  on  the  right  is  slightly  out  of  focus 
("fuzzy"),  suggesting  lesser  importance  than  the  dominating 
figure  on  the  left. 

Focus  in  photo 
("Finding  My  Way") 

Context  in  Spilling 
Open{p.  182) 

The  top  of  the  head  and  legs  of  the  figure  on  the  left  have 
been  cropped.  This  connects  with  the  title  to  suggest  that  the 
girl  hesitates  to  "tell  all"  about  herself. 

Context  in  photo 
("Finding  My  Way") 

Relationships  in 

Spilling  Open  (p.  182) 

The  open  posture  of  the  figure  on  the  right  contrasts  with  the 
closed  posture  of  the  dominant  figure.  This  may  lead  the 
viewer  to  conclude  that  the  process  of  "spilling  open"  has 
begun. 

Relationships  in  photo 
("Finding  My  Way") 

strategy  3:  Consider  the  Angle  of  the  Shot 

Feature 

Explanation 

: Position  of  camera  in 
Spilling  Open  (p.  182) 

A close-up  eye-level  shot  usually  suggests  an  open  or  intimate 
relationship  between  subject  and  camera  (viewer).  However, 
the  crossed  arms  and  the  closed  eyes  are  barriers  seeming  to 
demand  privacy. 

Position  of  camera  in 
photo  ("Finding  My 

Way") 
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Strategy  4:  Consider  How  the  Photographer  Creates  Mood  and 
Atmosphere 


Feature 

Explanation 

Light  in  Spilling  Open 
(p.  182) 

The  dark  background,  which  may  represent  the  girl's  past 
because  it  is  behind  her,  seems  unimportant.  The  girl's  smile 
suggests  she  feels  content  with  her  situation,  not  threatened. 

Light  in  photo  ("Finding 
My  Way") 

Action  in  Spilling  Open 

(p.  182) 

Viewers  are  likely  frustrated  by  incompleteness.  They  wish  to 
know  more  about  the  second  figure  who  seems  unconnected  to 
the  girl  with  the  fruit. 

Action  in  photo 
("Finding  My  Way") 

Viewing  a photo  requires  more  than  a casual  glance.  If  you  have  watched  a movie  |i 

such  as  The  Sixth  Sense  for  the  second  time,  you  will  be  much  more  aware  of  details  ij 

and  relationships.  ij 

Take  another  look  at  the  photograph  on  page  182  of  Between  the  Lines.  Look  ij 

carefully  at  the  girls’  clothing  and  bracelet.  Study  the  blue  line  in  the  middle — 'j 

especially  where  it  wavers.  Closer  viewing  indicates  two  photos  of  the  same  girl.  i 

(Your  teachers  were  fooled,  too ! ) [ 

. . .and  after  all  the  effort  in  analysis,  the  perception  shifts,  but  the  analysis  still  is  | 

appropriate  for  the  way  the  photo  contributes  to  the  photo  essay. 

You  have  developed  some  useful  visual  analytical  skills  by  applying  the  strategies  to 
another  photo  as  well  as  the  introductory  photo  of  Harrison’s  photo  essay.  Now, 
consider  the  written  introduction  of  the  photo  essay  on  page  1 83. 
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- 

mood  - a feeling 
created  in  the 
reader  by  a 
selection 


Part  2.  The  “introduction”  (Page  183  of  Photo  Essay,  “Spilling  Open”) 

This  is  part  of  the  first  page  of  the  three-page  photo  essay.  The  heading  “introduction” 

indicates  a beginning  to  a presentation  of  an  idea. 

Why  should  I “read”  a photo  essay? 

An  introduction  gets  the  reader’s  attention: 

• Harrison  gets  the  reader’s  attention  by  quoting  a famous  American  poet. 

• The  first  quotation  indicates  the  need  for  the  reader  to  prepare  for  something 
wonderful  (“the  dazzle  of  the  lighf ’). 

What  connections  can  I make? 

An  introduction  connects  the  reader  to  the  topic: 

• The  second  sentence  begins  by  giving  the  reason  Whitman  commands  the 
audience  to  “jump  off  into... the  sea”.  He  wants  people  to  become  active  in 
life.  He  accuses  people  of  “timidly”  remaining  uninvolved,  perhaps  fearful  of 
struggles  and  insecurity. 

• The  small  photo  at  the  bottom  of  the  page  shows  a figure  ready  “to  be  a bold 
swimmer”.  Neatly  attached  with  photo  tabs,  this  photo  seems  not  to  be 
cropped  but  carefully  posed. 

• The  girl  with  the  closed  eyes  is  not  ready  to  be  “open”.  The  partial  figure  is  in 
the  process  of  giving  herself  to  “the  dazzle”,  but  the  figure  in  the  small  photo 
(bottom  of  page  183)  is  open,  prepared  “to  jump  into  the  midst  of  the  Sea”  and 
“SHOUT!” 

• The  reader  can  appreciate  the  optimism  suggested  by  the  young  person  moving 
from  ‘struggling  timidly’  to  ‘shouting  laughingly’.  A positive  change  is 
occurring.  The  author  has  controlled  mood  in  her  visuals  and  text,  which  will 
likely  be  extended  in  the  remainder  of  the  photo  essay. 

What’s  in  it  for  me? 

An  introduction  provides  an  idea  or  direction  for  the  reader  (purpose): 

• Page  1 of  this  photo  essay  (the  photo  and  the  quoted  poem)  shows  the  initial 
stages  of  ‘spilling  open’,  of  changing  from  hesitant  to  confident. 
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Part  3 Body  and  Conclusion  (Pages  184-187  of  Photo  Essay  “Spilling  Open”) 

Sometimes  the  viewer  has  many  questions  about  artistic  works.  Answers  may  seem 
unclear  and  distant.  Perhaps  that  is  the  appeal  of  art.  (It  keeps  us  thinking!) 

Statements  or  questions  showing  thoughts  are  useful.  Questions  that  lead  viewers  to 
understandings  are  important. 

To  determine  the  effectiveness  of  the  communication  of  Harrison’s  photo  essay,  the  four 
strategies  have  been  applied  to  the  second  page  of  “Spilling  Open”.  Your  task  is  to 
apply  each  of  those  strategies  to  the  third  page  of  the  photo  essay. 

Strategy  It^^Identify  the  Audience  (Demonstratign)  ^ 


Some  statements  and  questions  demonstrate  ideas  about  Belong  to  Yourself 
(pp.  184-185) 


Page  of  Essay 

Statements  and  Questions 

“Belong  to  Yourself" 
(pp.  184-185) 

• In  the  Introduction,  Harrison  directs  her  photo 
essay  to  anyone  who  is  hesitant  or  insecure. 

• What  features  of  this  page  connect  with 

Harrison's  main  idea? 

• What  features  may  appeal  to  a youthful 
audience?  What  features  may  appeal  to  an  adult 
audience? 

Strategy  1:  Identify  the,  Audience  (Your  Turn) 

Create  statements  or  questions  showing  your  thoughts  regarding  the  third  page  of 
“Spilling  Open”  in  Between  the  Lines,  pp.  186-187. 

Page  of  Essay 

Statements  and  Questions 

“Today  was  just ..." 
(pp.186-187) 
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strategy  2:  Consider  Images  and  Design  (Demonstration) 


Some  statements  and  questions  demonstrate  ideas  about  Belong  to  Yourself 
(pp.  184-185). 


Page  of  Essay 

Statements  and  Questions 

"Belong  to  Yourself" 

(pp.  184-185) 

• What  does  Harrison  mean  by  "Belong  to  Yourself"? 

• What  is  the  point  of  the  long  red  horizontal  line  with 
various  boxes? 

• Why  has  she  used  several  different  colours  and  ink  or 
paint  spattes? 

• Why  does  she  use  the  picture  of  only  toes? 

• Why  does  she  repeat  the  row  of  red  e's? 

• What  Is  the  significance  of  the  heart  and  star  symbols 

• Why  are  some  words  progressively  darker? 

• Why  are  some  words  printed  larger  than  others?  Is  a 
specific  audience  expected?  Is  a certain  impression 
desired  (such  as  Immature  or  mature,  careful  and 
organized  or  carefree  and  erratic)? 

• Is  the  size  of  print  intended  to  show  some  degree  of 
friendliness,  authority,  or  knowledge? 

• Why  Is  the  whole  page  so  messy? 

• Is  some  progression  shown  among  the  small  photographs? 

• Who  are  the  four  girls  in  the  photo? 

Strategy  2:  Consider  Images  and  Design  (Your  Turn) 

Create  statements  and  questions  showing  your  thoughts  regarding  the  third  page  of 
“Spilling  Open”  in  Between  the  Lines,  pp.  186-1 87. 


Page  of  Essay 

Statements  and  Questions 

"Today  was  just  ..." 

(pp.  186-187) 
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strategy  3:  Consider  the  Words  (Demonstration) 


Some  statements  and  questions  demonstrate  ideas  about  Belong  to  Yourself 
(pp.  184-185). 


Page  of  Essay 

Statements  and  Questions 

"Belong  to  Yourself" 
i (pp.  184-185) 

• Why  are  "as  is"  and  "brave"  repeated? 

• What  does  "You  do  what  you  are,  or  you  do  what  you 
become"  mean? 

• Why  do  "our  bodies  make  us  worry"? 

Strategy  3:  Consider  the  Words  (Your  Turn) 


Create  statements  or  questions  showing  your  thoughts  regarding  the  third  page  of 
“Spilling  Open”  in  Between  the  Lines,  pp.  186-187. 


Page  of  Essay 

Statements  and  Questions 

"Today  was  just  ..." 

(pp.  186-187) 
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Strategy  4:  Consider  the  Purpose  and  Mood  (Demonstration) 


Some  statements  and  questions  demonstrate  ideas  about  Belong  to  Yourself 
(pp.  184-185). 


Page  of  Essay 

Statements  and  Questions 

"Belong  to  Yourself" 
(pp.  184-185) 

• How  are  you  being  led  through  this  document? 

• How  had  the  author  made  you  feel  about  her  topic? 

- How  does  this  mood  lead  you  to  the  idea? 

• How  do  you  react  to  the  author's  design  and  layout  of 
her  materials? 

- What  message  does  that  suggest  to  you? 

• What  Is  the  connection  between  this  page  and  the  rest  of 
the  photo  essay  (introduction,  photo,  and  title)? 

Strategy  4:  Consider  the  Purpose  and  Mood  (Your  Turn) 


Create  statements  or  questions  showing  your  thoughts  regarding  the  third  page  of 
“Spilling  Open”  in  Between  The  Lines,  pp.  186-187. 


Page  of  Essay 

Statements  and  Questions 

"Today  was  just  ..." 

(pp.  186-187) 
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Assignment  2:  Reading  More  of  “Spilling  Open” 


Consider  the  complete  Photo  Essay.  Sometimes,  some  elements  and  symbols  are  so 
personal  that  the  general  viewer  misses  their  meaning.  The  viewer  may  get  the  point, 
but  the  “special  effects”  may  remain  unclear. 

The  awareness  you  have  of  Harrison  from  her  personal  essay  indicates  the  effectiveness 
of  her  communication. 

a.  In  a paragraph,  show  what  you  know  about  Harrison’s  interests  and  identity. 


b.  Do  you  think  Harrison’s  photo  essay  is  a successful  form  of  communication? 
Explain. 
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Media  includes  all  devices  by  which  infonnation  is  made  available  to  the  public.  In  this 
unit  you  have  considered  only  advertising  and  visual  media.  The  world  of  media  is 
much  more  complex,  of  course.  Radio,  television,  magazines  and  newspapers,  and 
Internet  likely  have  major  roles  in  your  life,  sometimes  without  your  awareness. 

Changes  in  language  reflect  other  changes  in  a society.  Words  are  added,  others  are 
lost,  meanings  change  in  various  directions,  and  spelling  seems  to  be  ignored.  People 
learning  the  English  language  may  be  confused  by  the  shifting  meanings  and  tones  of 
expressions.  For  example,  “Ya,  right!”  may  be  either  negative  or  positive,  depending 
upon  how  it  is  said. 

a.  Completing  the  following  charts  may  help  you  understand  how  language  has 
changed,  partly  because  of  the  influence  of  media.  You  may  need  to  ask 
Grandpa  or  Grandma  for  help  with  these.  Simply  do  as  much  as  you  can. 

You  won’t  lose  marks  for  incomplete  charts^ — this  time! 


Words 

T oday's  Meoning  (used  by 
you  and  your  friends) 

Old  Meaning  (used  by 
Grandma  or  Grandpa) 

sweet 

appealing,  attractive,  or  good 

pleasant,  containing  sugar 

rave 

wild  outburst;  also 
enthusiastic  praise 

Expressions 

Todoy's  Meaning  (used  by  you  ond  your  friends) 

Supersize  me. 

I want  the  next  size  larger. 

Waz  up? 
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Computer  Terms  used  in  Everyday 
Language 

Meaning 

I want  to  interface  with  vou  after  school. 

I want  to  have  a serious 
discussion  with  vou  after  school 

Aithouah  Peter  was  a newbie,  he  quickiv 
learned  to  log  on  to  Internet. 

To  show  she  was  happy  with  the  comment, 
Sue  used  an  emoticon. 

Your  interest  in  technology  and  media  will  affect  your  language.  For  example,  if  you 
say  you  are  going  to  “ride  rails”,  and  mean  ride  a skateboard  along  a banister  or  curb, 
you  obviously  are  interested  in  skateboarding.  Your  choices  of  equipment  will  likely  be 
influenced  by  the  skateboarding  pros  in  the  videos  and  TV  shows  you  watch.  Thus, 
you  could  purchase  a Birdhouse  board  because  Tony  Hawk  says  it’s  the  best  for  a 
“900”. 


b.  In  Journal  1:  Identifying  and  Declaring  Interests,  you  identified  three  of 
your  interests.  Choose  one  of  those  interests  for  this  assignment. 

1 .  What  is  your  interest? 


2.  What  activities  do  you  choose  to  pursue  your  interest? 


3.  Why  did  you  begin  to  be  interested  in  that  activity? 
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4.  In  what  way  is  pursuing  your  interest  by  watching  TV  or  videos  satisfying  to 
you? 


5.  How  have  radio,  TV,  or  videos  portrayed  that  interest?  (The  activity  or  pursuit 
may  be  portrayed  as  either  ‘good’  or  ‘bad’.  Participants  may  be  cool  or  nerdy,  for 
example.) 


6.  What  print  ads  (magazines,  newspapers,  billboards)  concerning  your  interest  have 
impressed  you? 


7.  What  conclusions  do  you  make  about  how  your  interests  have  been  influenced  by 
media  and  advertising?  Explain  fully. 
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Ration  (Utd  fiitirestg 


Many  teens  listen  to  their  favourite  music  with  Walkmans,  portable  CD  players,  or 
stereo  equipment  in  their  cars  or  homes.  Generally,  high  volume  is  preferred — much  to 
the  dismay  of  adults.  The  listener  wants  to  shut  out  momentarily  other  sounds  and 
activities  that  are  distracting.  However,  the  teen  wants  to  emphasize  the  messages  and 
feel  the  beat. 


Journal  3:  Listening  to  Music,^^^ 


Think  about  some  positive  and  negative  features  of  listening  to  loud  music: 

• the  value  of  the  messages  in  the  songs 

• the  effect  of  listening  to  similar  messages  from  a few  artists  or  one  type  of  music 

• the  effect  of  people  distancing  themselves  from  what  is  happening  around  them 

• the  effect  upon  hearing 

Write  your  responses  to  both  of  the  following: 

a.  How  are  your  actions  and  speech  affected  by  these  influences  on  your  interests? 
Provide  specific  examples  in  your  explanation. 
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b.  Consider  why  a “rapper”  should  ever  listen  to  “country”  music.  How  could 
listening  to  another  artist  or  another  type  of  music  lead  to  broader  awareness  of 
what  is  happening  in  the  world? 


Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet  the 
expectations  for  a quality  composition. 
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Challenges  in  Fiction 


One  of  the  purposes  of  science  fiction  writers  is  to  direct  the  reader  through  unreal 
situations  to  focus  on  some  element  of  human  nature  or  society.  Readers  are  expected 
to  suspend  their  awareness  of  reality  to  accept  the  sci-fi  situation  for  a moment. 

Perhaps  the  writer  is  just  saying  “What  would  happen  if  . . . hearing  were  a special 
privilege,  everyone  could  see  only  things  that  are  red,  twelve-year  olds  have 
supernatural  powers?” 

You  will  be  reading  a science  fiction  short  story  in  sections  to  direct  your  thinking  to  the 
author’s  purpose  and  the  connections  with  interests,  the  topic  of  this  unit.  Respond  to 
the  questions  after  each  assigned  section. 
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Assignment  1:  Interests  in  Science  Fiction 


Word  Choices 

Three  synonyms  are  provided  for  the  words  used  in  the  next  reading  selection.  When 
you  encounter  each  word, 

• choose  the  synonym  that  is  closest  in  meaning  to  the  way  the  original  word  is 
used. 

• write  the  BEST  synonym  in  the  appropriate  box. 


A dictionary  or  thesaurus  will  be  helpful. 


Word 

Synonyms 

Closest  to  Context 

odious  (p.  202) 

dreadful 

repulsive 

obnoxious 

innocuous  (p.  206) 

harmless 

mild 

safe 

quota  (p.  207) 

allowance 

part 

amount 

READ  only  page  202  of  “Ear”  by  Jane  Yolen  in  Between  the  Lines.  In  this  story  all 
people  are  totally  deaf  when  not  wearing  Ears,  which  are  futuristic  hearing  aids. 

a.  How  did  Jily’s  Ear  change  her  world? 
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b.  On  this  page  “low”  is  used  at  least  three  ways: 

i.  The  page  ends  with  The  Olds  were  the  only  ones  who  still  needed  alkie  to  be 
high.  And  anyway,  being  low  is  the  thing  now.  What  does  this  mean? 


ii.  The  teenagers  greeted  each  other. 

‘‘Swing!  ” Jily  called  out  to  them. 

“Low!”  they  returned. 

How  does  their  greeting  contrast  to  typical  greetings  of  today? 


iii.  The  first  club  they  came  to,  The  Low  Down,  was  too  dark  and  too  quiet  for 

Jily ’s  taste.  Suggest  reasons  for  this  name  for  a nightclub  while  assuming 
names  are  intended  to  attract  people. 
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READ  pages  203  to  mid-204  of  “Ear”  by  Jane  Yolen  in  Between  the  Lines. 


allusion  - 

reference  to 
person,  place  or 
event  from 
history, 
literature,  or 
mythology 


c.  When  the  girls  criticize  the  Earless  boys  for  not  having  Ears,  Eeeny  says  it  is  a 
new  movement  called  “Kellering”.  This  is  an  allusion  to  Helen  Keller,  who  was 
both  deaf  and  blind.  Considering  this  reference  and  their  motto,  “Making  the  past 
the  future,”  what  is  this  movement  apparently  trying  to  accomplish? 


d.  Why  does  lily  leave  The  Low  Downl 


READ  pages  mid-204  to  mid-205  of  “Ear”  by  Jane  Yolen  in  Between  the  Lines, 

e.  How  are  the  musicians  who  are  “fully  chipped  and  plugged  into  their 
instruments”  different  from  musicians  you  experience  today? 
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READ  pages  mid-205  to  top  of  207  of  “Ear”  by  Jane  Yolen  in  Between  the  Lines, 
f.  What  is  suggested  as  the  cause  of  deafness? 


g.  What  does  Jily  think  may  have  happened  to  the  other  two  girls? 
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READ  pages  mid-206  to  the  end  of  “Ear”  by  Jane  Yolen  in  Between  the  Lines, 

h.  What  was  the  cause  of  the  dispute  between  Jily  and  the  two  other  girls? 


i.  Why  did  Jily  wear  the  second  Ear  although  she  nearly  passed  out  from  the  loud 
sounds? 


irony  - two  or 
more  contrasting 
or  contradictofj 
meanings 


j.  Fiction  writers  often  use  irony  to  ‘make  a point’ . The  reader  is  given  images  that 
seem  contradictory.  The  resulting  contrast  may  show  the  author’s  attitude 
towards  the  topic. 

Why  are  the  contrasting  images  of  Jily  “drowning  out”  while  she  “danced  and 
sang”  ironic? 
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theme  - a central 
idea,  often 
implied  rather 
than  stated 


k.  Theme  is  a statement  about  life  that  the  author  wishes  his  reader  to  develop  from 
the  details  of  the  story.  It  is  not  about  the  characters  or  events,  but  it  is  ‘the  big 
picture’  of  the  story,  and  often  the  reason  the  story  lasts. 


TIP  - Statements  of  theme  are  more  than  topics 

Topic  and  theme  are  often  confused  as  synonyms.  They  are  not. 

Topic  is  the  subject  of  a selection,  usually  stated  in  few  words. 

"What  is  the  selection  about?" 

You  could  likely  answer  in  one  word  to  identify  the  topic: 

• relationships 

• parenting 
•greed 

• etc. 

Theme  is  central  idea  of  a selection  that  is  often  implied  rather  than  stated. 

"What  did  the  author  suggest  about  the  topic?"  (What  is  his  purpose,  his  main 
idea,  his  message,...?) 

You  must  state  the  theme  as  a complete  sentence. 

' Relationships  are  difficult  to  maintain  because  they  require  trust  in  all  situations. 

' Although  parenting  is  one  of  the  most  challenging  responsibilities,  it  is  rarely  taught 
effectively  in  courses. 

' Many  lives  have  been  ruined  by  greed  for  money  or  power. 

I 

^More  than  one  topic  and  theme  may  be  evident  in  a selection.  Make  sure  the 
one  you  state  can  be  supported  by  the  details  of  the  selection. 


Write  a statement  of  theme  for  “Ear”. 
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Journal  4:  The  Future 


“Technology  [is]  the  knack  of  so  arranging  the  world  that  we  don’t  have  to  experience 
it.”  In  this  quote,  Max  Frisch  “implies  that  one  danger  of  technology  is  that  it  may 
become  a substitute  for  real-life  experience”.  {Between  The  Lines,  p.  167.) 

What  warning  about  the  future  are  you  given  in  “Ear”?  What  is  your  reaction  to  that 
warning  and  what  could  you  do  to  prevent  unfortunate  circumstances? 

Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet  the 
expectations  for  a quality  composition. 
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Dealing  with  Challenges 


Interests  often  lead  to  desirable  and  pleasant  situations.  However,  fun  may  be  pushed 
aside  by  responsibilities.  Maturation  requires  reduction  of  “me”  and  increase  of  “us”. 
The  challenge  of  commitment  to  family,  friends,  and  society  displaces  much  self- 
interest  with  responsibilities.  Logic  seems  to  try  to  say,  “If  we  want  to  control  our  own 
future,  we  need  to  grow  up.” 

Assignment  2:  Interests  in  Short  Fiction 


Word  Choices 

Three  synonyms  are  provided  for  the  words  used  in  the  next  reading  selection.  When 
you  encounter  each  word, 

• choose  the  synonym  that  is  closest  in  meaning  to  the  way  the  original  word  is 
used. 

• write  the  BEST  synonym  in  the  appropriate  box. 

A dictionary  or  thesaurus  will  be  helpful. 


Word 

Synonyms 

Closest  to  Context 

talisman  (p.  328) 

amulet 

charm 

object 

punitive  (p.  331) 

disciplinary 

tortuous 

vengeful 

petty  (p.  331) 

small 

trivial 

narrow-minded 
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READ  “Teenage  Wasteland”  by  Anne  Tyler  in  Between  the  Lines,  pages  324-333. 
As  you  read  or  immediately  after  you  read  the  story,  complete  the  following  calendar  of 
events. 

a.  What  occurs  in  Donny’s  life  in  each  month? 


October 

November 

December 

January 

February 

March 

April 

May 

June 

July 

August 

September 
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b.  The  major  characters  in  a short  story  are  developed  to  become  ‘real  people’ 

through  their  comments,  thoughts,  and  actions  . Complete  the  following  charts  to 
show  your  awareness  of  the  characters  of  Donny,  his  mother,  and  Cal. 


Donny 


Evidence 

(What  did  he  do,  say,  or  think?) 

Trait 

(What  sort  of  person  is  he?) 

Donny  left  history  questions  blank  if 
research  was  required. 

lazy 

"You  cut  classes  sometimes?" 

"Sometimes,"  Donny  said,  with  a glance  to  his 
parents. 

opinionated  (expresses 
opinions  strongly) 

Daisy  (Donny’s  mother) 


Evidence 

(What  did  she  do,  say,  or  think?) 

Trait 

(What  sort  of  person  is  she?) 

Daisy  attended  parent-teacher  conference 
worrying  about  Donny's  progress. 

concerned 

"...it  was  hard  for  her  to  accuse  him  outright." 

(p.  331) 

alert 

Cal 


Evidence 

(What  did  he  do,  say,  or  think?) 

Trait 

(What  sort  of  person  is  he?) 

He  wants  to  be  called  Cal,  wears  a 
moustache,  stringy  hair,  and  faded  jeans. 

casual 

"The  tutor  had  set  down  so  many  rules!" 

critical 
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motivation  -the 
causes  of  a 
character’s 
actions 


c.  Just  like  ‘real  people’ , characters  have  reasons  for  acting,  thinking,  or  speaking  as 
they  do.  The  motivation  may  depend  directly  upon  purpose,  for  example.  If 
Donny  wants  to  irritate  his  parents,  he  will  go  to  Cal’s  place.  If  Daisy  wants  to 
find  out  if  Donny  is  lying,  she  will  ask  for  more  details  about  some  incident. 

Interests  may  also  provide  motivation.  If  Danny  is  interested  in  basketball,  he  will 
hang  out  at  Cal’s  basketball  hoop.  If  Daisy  is  interested  in  her  son’s  progress,  she 
will  attend  parent- teacher  conferences.  If  a person  values  good  grades,  then  he 
will  spend  time  and  effort  on  school  assignments  to  produce  that  result. 


What  is  important  enough  to  the  characters  to  make  them  act  the  way  they 
do? 


i.  Donny 


ii.  Daisy  (Donny’s  mother) 


iii.  Cal 
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d.  When  Donny’s  parents  checked  to  see  if  the  parties  he  attended  would  be 
supervised  by  adults,  Donny  said,  “For  God’s  sake!  . . . Don’t  you  trust  me?” 

i.  What  has  Donny  done  to  make  his  parents  believe  they  may  trust  him? 


ii.  How  does  anyone  earn  trust? 
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Assignment  3:  Predictions  in  Short  Fiction 


Your  response  to  this  question  must  be  presented  as  one  paragraph.  Completing  the 
following  tutorial  will  ensure  that  you  understand  the  process  of  constructing  basic 
paragraphs.  (The  question  appears  after  the  tutorial.) 


Tutorial:  Building  Paragraphs 

An  assignment  requiring  a paragraph  response  requires  some  careful  thought  and 
organization. 

a.  Begin  by  defining  the  topic.  Often,  the  topic  will  be  clearly  defined; 
sometimes  you  are  expected  to  define  it  further.  Ask  yourself  the 
following  as  you  read  the  assignment:  "What  am  I supposed  to 
explain?"  If  the  topic  is  prejudice  you  will  need  to  narrow  the  topic. 

If  the  question  asks  "In  what  way  does  prejudice  affect  your  life?", 
you  will  certainly  know  the  direction  you  must  take. 

b.  Then,  think  of  the  details  you  could  use  to  support  that  topic.  List 
them  as  you  think  of  them.  Choose  the  most  useful  details  after  you 
have  several.  Number  them  In  the  order  you  could  use  them. 

c.  Now,  write  your  one-sentence  summary  of  your  position  on  the  topic. 
If  the  topic  is  a question,  your  answer  will  become  the  topic  sentence 
stating  the  main  idea.  It  is  often  the  first  sentence  of  the  paragraph, 
but  the  experienced  writer  may  deliberately  choose  some  other 
location. 

d.  The  clincher  sentence  should  "wrap-up"  your  paragraph.  It  is  your  last 
chance  to  convince  the  reader  that  your  Idea  is  worthy  of 
consideration. 
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Notice  how  the  tutorial  paragraph  organizer  produced  the  sample  paragraph  that 
follows. 

Topic:  Who  is  a Hero? 

Order:  Details 

6 • true  hero  sacrifices  personal  comfort 

3 • status  from  personal  gain 

2 • fame  is  not  heroism 

4 • little  concern  for  others 

1 • today's  heroes  are  actors,  sports  figures,  musicians 

5 • sports  heroes  develop  talents  for  competition 

7 • true  hero  is  concerned  about  others'  safety  first 

Topic  Sentence: 

Today  s heroes  tend  to  be  ath/etes,  musicians,  and  actors,  perhaps 
because  heroism  is  confused  with  fame. 

Clincher  Sentence: 

Without  thought  of  reward  or  fame,  individuals  become  heroes. 

Todays  heroes  tend  to  be  ath/etes,  musicians,  and  actors,  perhaps 
because  heroism  is  confused  with  fame.  These  heroes  appear  to 
be  given  that  status  based  on  their  abilities,  not  their  actions. 
Sports  heroes' extend  their  abilities  and  talents  for  success  in 
competition;  persona! gain  is  the  focus,  with  little  concern  for 
others.  True  acts  of  heroism  demonstrate  sacrifice  of  personal 
comfort  and  well  being  for  the  safety  of  others.  Without  thought 
of  reward  or  fame,  individuals  become  heroes. 

A clear  paragraph  shows  clear  thinking  about  one  subject  clearly  explored. 
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Now,  consider  the  topic  of  your  assigned  paragraph. 
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Because  Donny  left  home  without  a high  school  diploma,  what  forecast  would 
you  make  for  his  future? 


The  following  questions  may  be  helpful  in  planning  your  composition  of  one 
paragraph. 

• What  do  you  think  happened  to  him? 

• Where  did  he  likely  go? 

• What  work  or  career  is  he  suited  for? 

• Could  he  be  successful  with  his  current  level  of  skills? 

• Is  he  likely  to  be  involved  in  some  illegal  activity? 

• How  “bright”  is  his  future? 

Use  the  following  planner  to  help  you  meet  the  expectations  for  the  composition,  which 
are  outlined  by  the  rubric. 
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Planning  your  paragraph. 


Paragraph  Organizer 


Topic: 

Order: 

Details 

Topic  Sentence: 

Clincher  Sentence: 
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The  following  rubric  indicates  the  expectations  and  evaluation  for  your  paragraph. 
Answer  the  self-evaluation  questions  after  you  have  completed  the  assignment. 


Expectations  For  q Paragraph 


Possible 

Score 

The  student... 

Self-Evaluation 

What  did  you  do  very  well? 

5 

Excellent 

• develops  thorough  plan 

• develops  insightful  ideas 

• uses  impressive  stylistic 
choices 

• expresses  confidence  in 
writing 

4 

Proficient 

• develops  clear  plan 

• develops  thoughtful  ideas 

• uses  effective  stylistic 
choices 

• expresses  competent  writing 

3 

Satisfactory 

• develops  basic  plan 

• develops  appropraite  ideas 

• uses  few  stylistic  choices 

• expresses  clear  writing 

What  do  you  think  you  need 
more  help  with? 

0-2 

Limited 

• develops  incomplete  plan 

• develops  inappropriate  or 
incomprehensible  ideas 

• uses  awkward  structures 

• blurs  communication 
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You  have  studied  the  role  of  interests  in  advertising  and  visual  communication,  in  a 
piece  of  science  fiction,  and  in  a short  story.  You  studied  “Spilling  Open”,  a photo 
essay  designed  to  show  Sabrina  Ward  Harrison’s  interests  and  what  it’s  like  to  be  a 
teenager  moving  from  childhood  to  adulthood.  Now  it’s  your  turn  to  show  your 
interests. 


Assignment  1:  A Photo  Essay 


Create  a photo  essay  that  will  show  your  interests. 

Follow  the  steps  to  the  successful  presentation  of  some  idea  about  yourself  and  your 
attitudes  through  a combination  of  visual  images  (such  as  photographs  or  drawings)  and 
words,  expressions  or  explanations! 

Step  1:  Decide  on  your  purpose. 

• What  interests  do  you  wish  to  show? 

• What  point  do  you  wish  to  make  about  yourself  and  your  interests? 

• Which  interests  will  you  emphasize?  Will  one  be  more  important  than  others? 


Step  2:  Decide  on  how  to  show  interests. 

• Which  interests  can  you  show  in  photographs? 

• Which  interests  could  be  shown  through  clippings? 

• For  which  interests  would  drawings  be  helpful? 

• Which  interests  will  require  some  words  or  explanations? 

• Will  some  special  features  (coloured  paper,  documents,  etc.)  be  helpful? 
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Step  3:  Assemble  your  materials. 

• Now  is  the  time  to  collect  your  materials.  You  will  likely  have  an  interesting  pile 
of  things,  some  of  which  you  may  not  actually  use  here. 

• What  will  you  make?  What  materials  need  to  be  photocopied  for  use? 

• What  more  do  you  need?  Where  can  you  get  it  (without  destroying  the  family’s 
books  and  magazines)? 

• You  may  need  to  find  more  when  you  begin  to  organize  your  product. 

Step  4:  Design  your  photo  essay. 

• Draft  some  rough  sketches. 

> Make  several  alternatives  so  that  you  may  choose  the  most  effective  one. 

> Decide  upon  size  or  length  of  the  photo  essay. 

• Consider  how  the  materials  are  arranged. 

> Think  about  directing  the  reader’s  eye  by  the  use  of  colour,  contrast,  and 
balance. 

> Think  about  the  movement  suggested  in  visuals.  Do  angles  of  shots,  shapes, 
and  lines  direct  the  reader’s  eye  in  the  directions  you  wish? 

> Decide  upon  a focal  point. 

> Choose  an  effective  background  (realizing  that  plain  white  paper  may  be  one 
of  your  choices). 

> Should  some  photos  be  cropped  or  overlapped  with  other  materials? 

• Mood  is  the  special  effect  of  visuals  that  is  key  to  communicating  a purpose.  What 
mood  do  you  want  to  portray  about  your  interests?  Will  your  reader  feel  your 
happiness,  sadness,  frustration,  depression, . . . ? 

Step  5:  Edit  your  planned  photo  essay. 

• Does  your  photo  essay  portray  your  interests  in  that  special  way  you  designed? 

• Will  the  reader  feel  the  mood  you  attempted  to  portray? 

• Will  you  and  your  reader  agree  on  your  purpose? 

• Will  some  parts  of  your  photo  essay  be  less  readable  because  of  private  meanings 
for  symbols  or  references  to  items  not  necessarily  familiar  to  the  reader? 

• Do  your  images  and  words  work  well  together? 

Step  6:  Create  your  photo  essay. 

• Stick  those  items  to  the  page! 

Final  Step:  Proofread. 

• Check  it- twice! 

• Check  writing  for  errors.  Spelling,  punctuation,  usage,  grammar  all  matter.  Make 
changes  even  after  you  thought  you  were  finished. 

• Convince  someone  to  review  your  masterpiece.  Does  it  accomplish  your  purpose 
effectively? 
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The  following  rubric  outlines  the  expectations. 


Expectations  For  a Photo  Essay 


The  student... 

Self  Evaluation 

Check  the  qualities  that 
describe  your  work 

Excellent 

• presents  insightful  ideas 

• communicates  message  and  mood  skillfully 

• uses  elements  of  visual  presentations  skillfully 

Proficient 

• presents  thoughtful  ideas 

• communicates  message  and  mood  effectively 

• uses  elements  of  visual  presentations  effectively 

Satisfactory 

• presents  appropriate  ideas 

• communicates  message  and  mood  clearly 

• uses  elements  of  visual  presentations 
appropriately 

Limited 

• presents  superficial  or  undeveloped  ideas 

• communicates  message  and  mood  vaguely 

• uses  elements  of  visual  presentations 

Ineffectively 

Poor 

• presents  inadequate  ideas 

• fails  to  communicate  message  and  mood 

• fails  to  use  elements  of  visual  presentations 

Your  opportunity  for  evaluating  your  own  work  allows  you  to  apply  the  criteria  and  to 
suggest  a score. 
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Assignment  2:  Oral  Representation  of  Interests 


You  have  created  a photo  essay  to  present  some  aspects  of  yourself  and  your  attitudes 
through  a combination  of  visual  images  and  language.  Don’t  trust  the  marker  to 
understand  your  masterpiece.  Explain  it! 

Record  your  explanation  of  the  purpose  and  design  of  your  photo  essay. 

You  may  record  this  on  an  audiotape  or  videotape  to  be  sent  with  the  completed  unit. 

Be  certain  to  include  your  comments  about  your  areas  of  strength  and  areas  for 
improvement.  Self-evaluation  is  an  essential  part  of  self-improvement! 


Expectations  For  an  Oral  Assignment 


Content 

Tfye  Student... 

Oral  Delivery 

The  student... 

Excellent 

• expresses  insightful  ideas 

• supports  ideas  with  precise 
details 

• controls  interest  deliberately 

• pronounces  words  accurately 

• controls  pace  and  volume  skillfully 

Proficient 

• expresses  thoughtful  ideas 

• supports  ideas  with  relevant 
details 

• engages  Interest  significantly 

• pronounces  words  accurately 

• controls  pace  and  volume 
effectively 

Satisfactory 

• expresses  appropriate  ideas 

• supports  ideas  with  clear  details 

• engages  some  interest 

• pronounces  most  words  accurately 

• controls  pace  and  volume 
appropriately 

Limited 

• expresses  superficial  or 
undeveloped  Ideas 

• provides  vague  or  repetitive 
supporting  details 

• engages  little  interest 

• mispronounces  words 

• falters  in  control  of  pace  and 
volume 

Poor 

• expresses  inadequate  ideas 

• provides  irrelevant  details,  if 
any 

• fails  to  engage  interest 

• mispronounces  many  words 

• fails  to  control  pace  and  volume 

Self-Evaluation: 

Strengths  of  my  content: 

Improvements  from  Oral  Assignment 
in  Unit  1: 

Strengths  of  my  oral  delivery: 
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Creative  Portfolio  due  in  Unit  6: 

The  photo  essay  in  Unit  2 is  a creative  assignment.  When  Unit  2 is  returned  by  your 
teacher,  you  can  place  your  photo  essay  in  your  Creative  Portfolio. 

You  are  expected  to  produce  another  creative  assignment  for  this  unit.  It  should  involve 
some  visual  display  related  to  topics  in  the  unit. 

Some  suggestions  may  be  helpful. 

• advertisement  - print,  radio,  TV 

• poster  - visuals  and  words 

> contrasting  old  and  new  expressions,  lifestyle,  technology. . . 

• a photo  essay  of  some  other  topic,  such  as  family  reunion,  musical  interests,  family 
history,  family  connections, . . . 

• photograph  and  explanation  of  photographic  techniques  and  choices  as  if  you  were 
the  photographer  (How  and  why  did  you  arrange  and  take  the  shot?) 

• science  fiction  story  with  illustrations,  perhaps  showing  how  some  inventions  have 
been  less  beneficial  than  expected 

• storyboard  of  four  key  scenes  from  “Teenage  Wasteland”  with  explanation  of  why 
these  are  significant 

• photo  essay  representing  Donny  in  “Teenage  Wasteland” 

• collage  detailing  parents’  point  of  view  of  their  role  in  raising  teenagers 

• your  choice! 
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transition  -the 
connection  of 
one  part  of  a text 


or  argument  to 
another 


RRSP  - Revision  and  Review  for  Success  and  Payment 

Transitions 

People  read  your  work.  Sentences  may  bump  along.  Readers  want 
smooth  connections.  Ideas  may  be  unclear.  Details  are  numerous.  Do 
you  get  the  point?  Not  likely. 

Reading  a “grocery  list”  of  sentences  will  take  the  reader  to  the  end 
of  the  composition,  but  the  connections  between  details  often  remain 
unclear.  Therefore,  the  reader  is  left  wondering,  “What  ideas  does  the 
writer  want  me  to  consider?” 


Sentences  in  the  first  paragraph  are  short  and  clear.  However,  “the  point”  may  be 
unclear  because  the  reader  is  required  to  create  the  relationships.  These  may  not  be 
exactly  what  the  writer  desired.  The  writer  has  lost  control  of  the  message. 

On  the  other  hand,  the  second  paragraph  is  much  easier  to  read  and  understand  because 
the  connections  have  been  supplied.  Some  ideas  are  clearly  important  while  others  are 
definitely  supportive.  Transition  words  but  and  therefore  are  used  to  show 
relationships.  In  the  second  paragraph,  “but”  shows  the  combination  of  distinct  parts 
showing  equality  of  importance  but  contrast  in  meaning.  “Therefore”  shows  that  one 
part  is  the  cause  and  the  other  is  effect. 

READ  “Transitions”  in  Communicate,  page  76,  for  a more  complete  discussion  of 
connective  devices.  A table  of  useful  transitional  expressions  is  given  on  page  77. 

Transitions  are  one  way  to  provide  smooth  and  meaningful  experiences  for  your 
reader. 

1.  Use  a pronoun. 

2.  Repeat  a key  word. 

3.  Use  a synonym  for  a previous  concept. 

4.  Use  a transitional  word  or  expression. 

The  Response  Booklet  provides  some  practice  exercises. 
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Final  Assignment:  What  Have  I Accomplished? 


You  have  completed  Unit  2:  Determining  Interests  of  English  20-2. 

• You  learned  how  details  portray  and  arouse  interests,  especially  in  visuals  such  as 
cartoons  and  advertisements. 

• You  studied  the  reflection  of  interests  in  a photo  essay. 

• You  learned  some  strategies  for  “reading”  visuals. 

• You  created  a photo  essay  to  reflect  your  interests. 

• You  recorded  on  tape  your  analysis  of  your  own  photo  essay. 

• You  considered  how  the  media  affects  you. 

• You  studied  a science-fiction  story. 

• You  studied  a short  story,  determining  the  characters’  interests  and  traits. 

• You  wrote  journals. 

• You  completed  an  RRSP  assignment  concerning  transitions. 

• You  created  some  project  for  your  Creative  Portfolio. 

• You  have  completed  all  Response  Booklet  assignments. 

• You  were  busy! 

The  last  assignment  is  to  reflect  on  your  progress  during  this  unit.  Respond  to  the 
following  questions  in  complete  sentences.  Place  your  finished  answers  in  the 

Response  Booklet. 

1.  How  involved  did  I become  in  these  assignments?  Why? 


2.  What  risks  did  I take  in  these  activities? 
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3.  What  have  I noticed  about  the  way  I leam? 


4.  What  have  I done  differently  in  this  unit  that  I haven’t  done  before? 


5.  What  will  I do  in  the  next  unit  to  improve  the  way  I read  or  what  help  do  I want 
from  my  teacher  to  improve  the  way  I read? 


metacognition  - 

consideration  of 
thinking  and 
learning 
processes 


The  following  rubric  indicates  the  expectations  and  criteria  for  evaluation  for  this 
assignment  in  metacognition. 


Satisfactory 

5-3 

* shows  evidence  of  logical  thinking 

• writes  detailed  and  complete  responses 

Limited 

2 - 0 

* shows  little  evidence  of  logical  thinking 

• writes  Inappropriate  and/or  incomplete  responses 

You  are  ready  to  celebrate  your  achievements,  and  send  your  work  for  grading.  You 
can  proceed  to  Unit  3:  Preparing  for  Work. 
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Unit  3:  Preparing  for  Work 


In  the  previous  units,  you  have  looked  at  your  own  interests  and  the  influences  of 
advertising  and  other  aspects  of  our  society.  Wouldn’t  it  be  wonderful  if  activities  you 
find  interesting  and  exciting  now  could  become  your  work  after  high  school?  Perhaps 
this  is  rare,  but  enjoying  a job  makes  life  quite  pleasant. 

In  this  unit  you  will  realize  that  your  future  in  the  workplace  also  depends  to  some 
extent  upon  your  skill  with  language.  After  high  school,  you  may  attend  college  or 
other  training  programs  that  require  written,  oral,  and  multimedia  reports,  but  language 
skills  will  help  you  find  a job,  too.  They  will  also  assist  in  your  advancement  in  your 
job  or  career. 
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Outcomes  of  Unit  3:  Prepare  for  Work 

You  will 

• complete  inventories  of  interests,  skills,  values,  motivators,  and  character  traits 

• pursue  real  job  and/or  career  interests 

• complete  a job  application 

• produce  a functional  resume 

• write  a cover  letter  and  follow-up  letter 

• participate  in  a job  interview 

• write  journals 

• complete  various  charts  and  short-answer  questions 

• begin  your  career  portfolio 

• consider  tone  in  business  communication 

Space  for  finished  answers  is  provided  in  the  accompanying  Response  Booklet. 
Explanations  and  instructions  are  given  in  this  Student  Booklet. 
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“The  world  of  work”  or  “career”  may  seem  a long  way  from  your  reality.  You  may  be 
trying  to  find  a part-time  job  that  you  can  balance  with  the  demands  of  school.  You 
may  already  have  a job  and  are  finding  that  you  have  insufficient  time  for  homework. 
You  may  be  impatiently  waiting  for  the  time  when  you  can  make  some  money  at  a 
“good  job”. 


Looking  into  your  future 

If  life  is  a journey,  are  you  in  the  driver's  seat?  Do  you  follow  your  own 
path?  Do  you  make  every  turn  a new  adventure? 

When  you  explore  new  horizons,  you  learn  more  about  yourself  and  the 
world  around  you. 

As  you  embark  on  your  career  journey,  be  prepared  - there  may  be 
twists,  turns,  bumps  and  detours.  Relax  and  enjoy  the  trip.  How,  you 
ask?  Keep  these  five  career  messages  in  mind,  and  think  about  what 
they  mean  for  your  career. 

Follow  your  heart  for  inspiration,  motivation  and  happiness. 

Focus  on  the  journey.  Keep  your  final  destination  in  mind,  but  don't 
let  it  keep  you  from  taking  advantage  of  other  opportunities  along  the 
way. 

Team  up  with  others  and  seek  the  advice  of  friends,  family  and 
community. 

Keep  on  learning  throughout  your  life,  to  stay  challenged  and 
motivated. 

Change  is  constant  - be  excited  about  the  opportunity  to  try 
something  new. 

...from  Canada  Prospects  2000-2001,  published  by  the  Canada  Career  Consortium 
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Journal  1:  Principles  for  Success 


You’re  a busy  person!  You  likely  want  a fast  track  to  that  dream  job  that  won’t  interfere 
with  your  social  life.  Do  you  need  to  pay  attention  to  all  five  principles  for  success? 


• Follow  your  heart. 

• Focus  on  the  journey. 

• Team  up  with  others. 

• Keep  on  learning. 

• Change  is  constant. 


May  any  of  these  be  ignored?  Are  some  more  significant  that  others?  What  do  you 
think?  In  a journal  response,  show  your  thoughts  and  ideas  about  how  these  career 
messages  may  influence  your  future. 

Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet  the 
expectations  for  a quality  composition. 


Section  1:  Preparation  lor  Work 


English  20-2  Unit  3 


En6lisk20^2  Unit  5 


Section  1:  Preparation  lor  Work  5 


Looking  Ahead 

READ  “Ex-Basketball  Player”  by  John  Updike  in  Between  the  Lines,  pages  91-92. 

Some  of  the  words  and  allusions  may  give  you  some  difficulty  because  the  poem  refers 
to  Flick’s  basketball  record,  especially  in  1946. 

• trolley  - passenger  railway  system  typically  sharing  streets  with  cars;  forerunner 
of  Edmonton’s  LRT  or  Calgary’s  C-Train 

• plaza  - an  area  occupied  by  strip  mall  often  on  three  sides  with  parking  in  middle 

• idiot  pumps  - gasoline  pumps,  typically  tall,  each  with  a round  glass  ball  on  top 
displaying  a company’s  name  or  logo 

• luncheonette  - small  restaurant 

• tiers  - series  of  rows  arranged  one  above  the  other;  display  case  for  candy 

• Necco  Wafers,  Nibs,  and  Juju  Beads  - brand  names  of  candies  and  candy  bars 

Assignment  1:  Analyzing  a Poem 

a.  Did  you  “get  the  picture”  of  Flick’s  situation?  Label  the  features  on  the  map 
as  you  read  the  poem. 
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Like  you,  Flick  has  a present  and  future.  His  past  is  his  high  school  and  basketball;  his 
present  is  his  job  at  Berth’s  Garage  and  his  hanging  out  at  Mae’s  Luncheonette. 

Flick’s  Past: 

b.  Which  of  the  five  career  messages  did  Flick  likely  accept  during  his  high 
school  years?  Explain  how  the  details  given  in  the  poem  support  the  career 
messages  you  have  identified. 


c.  Which  of  the  five  career  messages  did  Flick  likely  ignore  during  his  high 
school  years?  Explain  reasons  for  your  choices. 
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Flick’s  Present: 


d.  Which  of  the  five  career  messages  does  Flick  likely  accept  now?  Explain 
how  the  details  given  in  the  poem  support  the  career  message(s)  you  have 
chosen. 


e.  Which  of  the  five  career  messages  does  Flick  likely  ignore  now?  Explain 
reasons  for  your  choices. 
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Flick’s  Future: 


f.  Assume  that  your  grad  book  committee  has  asked  Flick  to  provide  a 

paragraph  for  its  “Wise  Words  from  Former  Grads”  section  in  which  grads  of 
earlier  classes  advise  present  students  on  how  to  approach  their  futures.  Write 
the  paragraph  he  will  submit. 
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Assignment  2:  Imagery  ^ 


image  - strong 
sensory  pictures 
fanned  in 
reader’s  mind  by 
words 


The  poet  has  used  some  images  to  help  readers  understand  Flick  better.  You  will  have 
to  read  the  poem  more  than  once,  but  you  may  not  realize  the  impact  of  such  images. 

In  the  first  stanza,  Pearl  Avenue  is  a short  street  running  past  the  high  school  parking 
lot.  It  follows  the  rail  tracks  along  a bend  and  stops  at  an  intersection  less  than  two 
blocks  farther  where  a shopping  plaza  interrupts  it.  The  two  forms  of  transportation 
seem  to  be  parallel  for  a while,  suggesting  alternative  routes  along  the  ‘journey  of  life’. 
The  reader  knows  Flick  has  finished  high  school  and  now  works  a short  distance  (“two 
blocks”)  away  at  Berth’s  Garage,  located  “on  the  corner  facing  west”  without  any 
indication  of  advancement  possible  in  the  business.  His  basketball  career  may  have 
offered  much,  but  he  “never  learned  a trade”  nor  made  alternative  plans  for  his  future. 
Thus,  he  has  stopped,  “cut  off’  from  significant  prospects. 


a.  In  stanza  5,  Flick  “plays  pinball”.  How  is  Flick’s  life  like  a pinball  game?  (If 
you  are  unfamiliar  with  pinball,  think  of  modem,  electronic  games  in  the 
arcades.) 


b.  Choose  another  image  from  the  poem  and  show  how  it  relates  to  some  aspect 
of  Flick’s  life. 

• “on  the  comer  facing  west” 

• “Flick  stands  tall  among  the  idiot  pumps” 

• “he  dribbles  an  inner  tube” 

• “It  makes  no  difference  to  the  lug  wrench” 

• “bright  applauding  tiers” 
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Journal  2:  Vision  of  My  Future 


In  studying  “Ex-Basketball  Player”  and  Flick’s  situation,  you  have  likely  been  aware  of 
your  own  role  in  high  school.  How  have  you  planned  for  your  future?  Do  you  have  a 
more  complete  vision  than  Flick  seems  to  have  had  of  his?  Are  you  better  prepared 
than  Flick  seems  to  have  been  at  your  age?  What  will  you  do  if  your  hopes  are  not 
possible?  What  will  you  do  to  ensure  that  you  get  where  you  want  to  go? 

In  a journal  response,  write  about  your  plans  or  your  vision  for  your  own  future. 

Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet  the 
expectations  for  a quality  composition. 
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You  have  encountered  five  career  messages: 

• Follow  your  heart. 

• Focus  on  the  journey. 

• Team  up  with  others. 

• Keep  on  learning. 

• Change  is  constant. 

Follow  your  heart. 

Inspiration  and  motivation  come  from  pursuing  interests.  In  Unit  2,  you  began  to 
consider  your  interests.  In  this  activity  you  will  determine  your  interests  more  precisely. 

A.  What  do  I like  to  do? 

The  job  most  people  want  will  match  personal  interests  and  pay  well.  The  best  job  for 
you  is  likely  the  job  that  you  think  is  most  interesting.  Therefore,  listing  some  of  the 
things  you  enjoy  doing  now  may  be  a strong  beginning  in  the  process  of  preparing  for 
the  world  of  career  and  work. 

In  the  following  chart,  list  some  activities  you  enjoy,  and  then  think  of  possible  jobs  or 
careers  related  to  that  activity.  An  example  is  given,  but  be  imaginative  as  well  as 
realistic.  For  example,  your  interest  in  skateboarding  could  lead  to  a career  in 
recreation,  sales,  or  sports  medicine. 
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Emergency  Produces  Career 

Hobby  Becomes  Business 

When  Herb  was  in  high  school,  he  had 
time  after  school  and  Joined  the 
yearbook  dub.  besperate  for  a 
photographer  to  cover  a soccer  game 
one  day,  the  advisor,  Mrs.  Jackson, 
plunked  a camera  in  Herb's  hand, 
gave  him  a 3-minute  tutorial  on  how 
to  take  photos,  and  sent  him  to 
capture  school  history  on  film.  To  his 
amazement.  Herb  enjoyed  the 
experience  and  pursued  photography 
for  the  yearbook  and  as  a hobby. 

After  high  school,  although  he 
studied  accounting  at  NAIT  for  a 
year,  he  chose  to  study  photography. 
Ten  years  later,  he  makes  a 
confortable  living  for  his  family  with 
a career  that  began  as  another's 
emergency. 

Jane  wanted  to  be  a stay-at-home 
mom,  but  the  cosh  that  could  come 
from  a Job  was  attractive.  Crafts 
were  pleasant  leisure  activities.  A 
friend  one  day  suggested  Jane's 
crafts  were  so  cute  that  people  at  a 
Farmers'  Market  would  likely  buy 
them  quickly.  Thus  began  her  home 
b us i ness!  As  her  skills  improved,  she 
was  encouraged  by  others  to  get  her 
“dough  do! Is"  into  the  shops.  Browsing 
the  Internet  brought  her  to  eBay 
where  she  found  many  crafts  for 
sale.  A bit  of  research,  a digital 
camera,  and  dedicated  effort  on  her 
dough  art  resulted  in  a profitable 
home  business,  selling  works  of  art 
throughout  Canada  and  United 

States.  Now,  she  controls  supply  and 
demand,  but  the  quality  and 
uniqueness  of  her  items  produce  art 
treasures  for  others. 

Tasks  I like 

Possible  Jobs  or  Careers 

Playing  computer  games 

* computer  repair 

• computer  programming 

• animation 

* game  design,  creation, 
evaluation 
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Circumstances  change  even  if  interests  do  not.  Necessity  may  require  those  interests  to 
remain  as  hobbies.  Interests  may  simply  make  life  enjoyable,  but  flexibility  is  an  asset. 
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Interests  May  Not  be  Enough 

Early  in  high  school,  Norman  pursued  his  interests  in  trapping  and  hunting. 

He  was  part  of  his  high  school’s  Trap  Shooting  Club,  had  membership  in  the 
local  gun  club,  and  spent  many  hours  hiking  the  trails  with  a camera  and  a 
friend  with  similar  interests.  They  arranged  with  local  landowners  to  hunt  and 
trap  some  fur-bearing  animals.  After  graduation,  he  went  to  college  for  various 
certificates  required  to  qualify  as  a Fish  and  Wildlife  Officer,  enjoying  summer 
jobs  as  campground  attendant  and  naturalist.  However,  due  to  reduced  funding 
for  parks,  full-time  employment  was  impossible.  Supporting  a wife  and 
children  required  full-time  employment.  Norman  found  an  alternative  as 
operator  of  gas  plants  that  allows  him  time  in  the  forested  foothills  of  western 
Alberta.  Leisure  camping  is  a frequent  activity  with  family  and  friends. 
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Focus  on  the  journey. 


When  your  interests  suggest  job  and  career  possibilities,  you  will  likely  feel  more 
directed,  more  focussed.  However,  “the  end”  is  not  near!  Actually,  the  beginning  has 
just  begun.  Your  question  may  become  “I  almost  know  where  I want  to  go,  but  what 
route  am  I to  use  to  get  there?” 


values  - qualities 
considered 
important  by  an 
individual 


B.  What  do  I care  about  most? 

The  aspects  of  life  that  are  most  important  to  you  are  your  values.  You  may  not  always 
be  aware  of  them,  but  you  feel  strongly  about  them.  When  you  are  able  to  define  your 
values,  you  will  feel  more  confident  that  you  understand  what  you  consider  very 
important  in  your  life.  Today,  a car  may  be  important  to  you,  but  it  is  an  object  and  not 
a value.  The  reason  you  want  a car  (other  than  basic  transportation)  may  reflect  one  of 
your  values.  For  example,  if  your  car  means  you’ll  have  more  friends,  your  value  may 
be  popularity. 


Responding  to  the  following  statements  will  help  you  to  define  your  values.  This  is  not 
a quiz;  no  right  or  wrong  answers  are  possible.  Your  answers  will  help  you  to 
determine  what  you  care  about  most. 


Check  Yes  (Y),  No  (N),  or  Sometimes  (S)  for  each  statement. 


Values 

Statements  Kr  * ^ ^ ^ , 

y 

N 

s 

1. 

Security 

I want  a steady  job  with  a steady  paycheque. 

2. 

Variety 

I need  work  with  activities  that  frequently  change. 

3. 

Creativity 

I like  to  work  where  people  are  encouraged  to  suggest  new  ideas. 

4. 

Independence 

I prefer  to  work  with  little  or  no  supervison. 

5. 

Status 

I want  others  to  look  up  to  me. 

6. 

Empowerment 

I enjoy  helping  others  to  accomplish  tasks. 

7. 

Money 

Being  well  paid  is  one  of  my  top  concerns. 

8. 

Location 

My  work  location  Is  very  Important  to  me. 

9. 

Commitment 

I want  to  feel  committed  to  my  work. 

10. 

Problem 

Solving 

I like  to  solve  problems. 

11. 

Technology 

I am  very  interested  in  new  equipment  and  technologies. 

12. 

Fun 

I need  to  enjoy  what  I do. 

13. 

Teamwork 

I enjoy  working  as  part  of  a team. 

14. 

Excitement 

I need  stimulating  or  exciting  work. 

15. 

Precision 

Attention  to  details  Is  important  to  me. 

16. 

Structure 

I like  to  work  In  an  organized  way. 

17. 

Knowledge 

I like  understanding  information  and  facts. 

18. 

Peacefulness 

I prefer  to  avoid  pressure  or  stress. 

19. 

Expertise 

I want  to  develop  specialized  knowledge  or  skills. 

20. 

Family 

I enjoy  working  with  members  of  my  own  family. 

21. 

Health 

Having  a healthy  body  and  mind  is  important  to  me. 
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motivators  - 

aspects  that 
prompt  to  action; 
interests 


Which  of  these  values  do  you  rate  as  your  strongest?  (You  may  have  several,  but 
please  identify  six.) 


C.  What  makes  me  get  up  and  go? 

You  can  be  certain  that  some  days  you  would  rather  sleep  in,  but  some  jobs  will 
seem  to  invite  you  to  accomplish  your  goals.  Achievement  is  often  a result  of 
motivation — something  to  get  you  going  every  morning. 

Check  (v^)  the  motivators  that  apply  to  you  now. 


□ 

Achievement 

(feeling  you  have 

□ 

accomplished  something) 

□ 

□ 

Honesty 

(feeling  you  have  done 

the  fair  and  truthful  thing) 

□ 

□ 

Moral  Fulfillment 

; (being  true  to  your  values) 

□ 

Advancement 

(achieving  your  goals) 

□ 

□ 

Independence 

(being  on  your  own) 

□ 

Pleasure 

(enjoying  life) 

□ 

□ 

Challenge 

(overcoming  obstacles) 

□ 

Integrity 

(doing  the  right  thing) 

□ 

□ 

Power 

(influencing  others) 

□ 

□ 

Change 

(seeking  new  experiences) 

□ 

□ 

Variety 

(doing  different  tasks) 

□ 

Involvement 

(participating  in 

□ 

community,  family,  work) 

□ 

□ 

Public  Contact 

(working  with  the  public) 

□ 

□ 

Tranquility 

(having  a peaceful 

□ 

environment) 

□ 

□ 

Recognition 

(being  known  for  what 

you  do) 

□ 

Cooperation 

(being  part  of  a team) 

Knowledge 

(learning  and  knowing 
more) 

Creativity 

(being  artistic  or  being 
innovative) 

Leadership 

(being  the  one  who  offers 
direction) 

Self-respect 

(feeling  good  about 
yourself) 

Family 

(valuing  your  family) 

Happiness 

(feeling  good) 

Loyalty 

(benefiting  your 
organization  or  company) 

Friendship 

(valuing  your  friends) 

Money 

(having  money) 

Supervision 

(overseeing  others) 

Health 

Personal 

(being  in  good  health) 

Development 

(acquiring  new  skills) 

Flexibility 

(being  able  to  do  what  you 
want  when  you  want) 

Choose  ^ that  you  think  apply  to  you  today. 
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D.  What  am  I good  at  doing? 


Most  students  participate  in  school  activities,  sports,  hobbies,  social  activities,  volunteer 
work,  homemaking,  and  leisure  activities.  As  a result  you  can  do  hundreds  of  tasks 
well,  and  some  very  well.  You  do  have  skills  for  “the  journey”.  Identifying  your  skills 
will  help  you  take  charge  of  your  job  and  career. 

In  the  following  chart,  check  Yes  for  each  skill  that  you  feel  you  can  perform 
confidently. 

Because  your  Technical  Skills  may  be  uniquely  related  to  your  experience,  you  are 
asked  to  write  some  more  of  your  technical  skills  into  the  chart.  For  example,  you  may 
be  skilled  at  cashiering,  framing,  painting,  or  cooking. 


Categories  of 
Skills 

Specific  Skills 

Yes 

6.  Sense 
Awareness 
Skills 

* using  sound, 
colour,  and 
shape 

discrimination 

* using  depth 
perception 

7.  Helping  Skills 

* serving 

• enjoying 
people 

• cooperating 

• facilitating 

* counselling 

8.  Organization 
Skills 

• managing 
Information 

• filing 

* scheduling 

• coordinating 

• classifying 

9.  Creative  and 
Innovative 
Skills 

• Inventing 

• designing 

• improvising/ 
adapting/ 
experimenting 

• performing 

• drawing 

• writing 

10.  Technical 
Skills 

• using 
computers 

• operating/ 
maintaining 
equipment 

* constructing 

• measuring 

• 

• 

Categories  of 
Skills 

Yes 

1.  Self- 
management 
Skills 

* maintaining 
health 

* adapting 

• risk-taking 

* learning 

• building 
relationships 

2.  Communication 
Skills 

• reading 

• writing 

• talking 

• speaking  in 
public 

* listening 

3.  Logical 

Thinking 

• problem 
solving 

• investigating 

* assessing 

• analyzing 

• testing 

4.  Numerical 

Skills 

• counting 

• calculating 

• measuring 

• estimating 

• budgeting 

5.  Leadership 
Skills 

• making 
decisions 

* supervising 

• initiating 

• planning 

• organizing 

• coaching 
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Assignment  1:  Skills 


a.  Essential  Skills  are  the  skills  you  will  need  in  every  job,  at  varying  levels, 
such  as  the  ability  to  read,  do  basic  math,  or  solve  problems.  The  skills  you 
checked  Yes  in  the  first  three  sections  (Self-management,  Communication, 
and  Logical  Thinking)  are  your  essentials  skills.  Choose  two  of  your 
strongest  essential  skills  and  explain  why  you  think  you  have  each.  Be  sure 
to  give  a specific  example  also.  An  example  is  provided. 

Investigating  - 1 am  able  to  find  out  the  reasons  for  problems  or  actions, 
getting  all  the  facts  possible  so  the  complete  picture  is  clear.  When  my  car 
lights  failed,  I used  the  repair  manual  to  understand  the  circuits,  switches, 
relays,  and  breakers  to  identify  the  problem. 
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b.  Transferable  Skills  are  the  skills  you  can  apply  to  many  different  situations, 
such  as  language  skills,  customer- service  skills,  or  computer  skills.  The  skills 
you  checked  Yes  in  sections  4 to  9 (Numerical,  Leadership,  Sense-awareness, 
Helping,  Creative  and  Innovative,  and  Organizational)  are  your  transferable 
skills.  Choose  two  of  your  strongest  transferable  skills  and  explain  why  you 
think  you  have  each.  Be  sure  to  give  a specific  example  also. 


c.  Work-related  Skills  are  what  you  are  qualified  to  do,  such  as  build  furniture, 
fix  cars,  or  style  hair.  The  skills  you  checked  Yes  in  the  last  section  (Technical 
Skills)  are  your  work-related  skills.  Choose  two  of  your  strongest  work- 
related  skills  and  explain  why  you  think  you  have  each.  Be  sure  to  give  a 
specific  example  also. 
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Team  up  with  others. 


Everyone  has  different  character  traits  that  influence  happiness  and  success  in  an 
occupation.  An  honest  look  at  your  thoughts,  feelings,  and  behaviours  will  help  you 
identify  your  character  traits  and  self-management  skills  necessary  to  team  up  with 
others  in  a workplace.  For  this  activity,  you  will  benefit  from  the  help  of  a friend  or 
two.  For  example,  perhaps  you  consider  yourself  to  be  quiet  and  shy.  However,  a 
friend  assesses  you  as  outgoing  because  of  your  participation  on  a softball  team.  When 
another’s  assessment  of  your  character  surprises  you,  ask  for  reasons  for  that 
perception.  Some  surprises  may  be  quite  pleasant! 

Character  Traits 

Using  the  checklist  below,  place  a check  beside  each  character  trait  and  self- 
management skill  that  applies  to  you. 


□ 

Accurate 

□ 

Independent 

□ 

Adaptable 

□ 

Inventive 

□ 

Adventurous 

□ 

Logical 

□ 

Aggressive 

□ 

Loyal 

□ 

Alert 

□ 

Methodical 

□ 

Ambitious 

□ 

Motivated 

□ 

Analytical 

□ 

Open-minded 

□ 

Assertive 

□ 

Optimistic 

□ 

Calm 

□ 

Organized 

□ 

Cautious 

□ 

Out-going 

□ 

Cheerful 

□ 

Persevering 

□ 

Clear-thinking 

□ 

Persuasive 

□ 

Competitive 

□ 

Pleasant 

□ 

Confident 

□ 

Practical 

□ 

Considerate 

□ 

Precise 

□ 

Consistent 

□ 

Punctual 

□ 

Cooperative 

□ 

Quiet 

□ 

Courteous 

□ 

Realistic 

□ 

Creative 

□ 

Reliable 

□ 

Curious 

□ 

Reserved 

□ 

Dependable 

□ 

Resourceful 

□ 

Determined 

□ 

Responsible 

□ 

Efficient 

□ 

Sensitive 

□ 

Enthusiastic 

□ 

Sincere 

□ 

Focussed 

□ 

Sociable 

□ 

Friendly 

□ 

Stable 

□ 

Hard-working 

□ 

Tactful 

□ 

Helpful 

□ 

Teachable 

□ 

Honest 

□ 

Thorough 

□ 

Humorous 

□ 

Tolerant 

□ 

Trust-worthy 
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Assignment  2:  Character  Strengths 


a.  Choose  five  of  your  strongest  character  traits  and  explain  why  you  think  you 
have  each.  Be  sure  to  give  a specific  example  also. 


b.  Create  a summary  on  the  following  page  of  your  assessment  of  your  skills, 
motivators,  strengths,  values,  and  character  traits.  This  will  be  very  useful 
when  you  write  your  resume  and  various  cover  letters — both  for  this  course 
and  for  “real”. 
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My  Values: 

My  Motivators: 

My  Skills: 

My  Character  Traits: 

A Portrait  of 
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Keep  on  learning 

Discover  your  preferences  as  well  as  improve  your  knowledge  and  skills.  Your 
experiences  and  observations  give  you  an  idea  of  what  the  work- world  is  like  and  what 
your  preferences  are.  The  following  check  list  may  help  you  to  decide  whether  you 
prefer  working  with  people,  things,  ideas,  or  information.  Most  jobs  involve  working 
with  combinations  of  these  categories,  but  your  preferences  may  be  very  important  in 
your  future  education  and  careers. 

E.  What  do  I like  to  do? 

In  the  following  lists,  check  items  that  you  have  enjoyed  doing  or  would  likely  enjoy  if 
you  had  a chance  to  do  them. 

Activities  Involving  PEOPLE: 

□ helping  persons  solve  a disagreement 

□ working  on  a neighbourhood  project  or  charity  drive 

Q helping  a newcomer  in  the  neighbourhood,  at  school,  or  at  work 

□ working  in  a service  group  or  as  a volunteer 
Q helping  others  with  their  personal  problems 

□ planning  a social  event  for  a community  group,  club,  church,  etc. 

□ supervising  a children’s  team,  club,  field  trip,  etc. 

G helping  someone  make  an  important  decision 

□ helping  promote  a money-making  event  for  a club,  church  group,  or  community 
organization 

□ helping  to  cheer  up  someone 

Q caring  for  people  (children,  sick,  elders,  etc.) 

□ working  as  a member  of  a team 

Activities  Invciving  THINGS: 

Ql  repairing  broken  or  torn  items  (toy,  appliance,  clothing,  etc.) 

□ finishing,  painting,  or  staining  furniture,  crafts,  fences,  etc. 

Q using  plans,  blueprints,  or  patterns 

□ using  hand  or  power  tools  (hammer,  drill,  mixer,  sewing  machine,  etc.) 

□ taking  apart  an  appliance  or  machine 

□ following  written  instructions  for  assembling  an  item 

□ helping  to  repair  or  install  electrical  equipment 

□ modifying  a recipe,  plan,  pattern,  machine,  appliance,  or  gadget  to  make  it  work 
better 

G assembling  or  repairing  something  with  tiny  parts 

□ collecting  and  studying  things  such  as  rocks,  shells,  insects,  stamps,  CDs,  etc. 

□ making  something  original  (food,  clothing,  song,  shed,  etc.) 

□ caring  for  animals  (pets,  farm  livestock,  etc.) 
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Activities  Involving  IDEAS: 

□ visiting  a museum  (science,  history,  art,  cars,  airplanes,  etc.) 

□ reading  books  or  magazines 

□ researching  the  causes  of  some  conditions  (disease,  war,  relationships, 
behaviour,  etc.) 

□ watching  television  documentaries 

□ discussing  the  possibilities  of  the  unknown 

□ reading  reviews  of  books,  music,  plays,  films,  cars,  etc. 

□ talking  with  others  about  theories  (scientific,  religious,  political,  etc.) 

□ studying  history  (art,  music,  motorcycle,  hockey,  family,  community,  etc.) 

□ reading  technical  or  specialized  magazines 

□ reading  editorials,  letters-to-editor,  and  columns  in  newspapers  and 
magazines 

□ studying  how  something  works  (transistor,  microchip,  light  bulb,  etc.) 

□ composing  songs,  music,  poetry,  etc. 

Activities  Involving  INFORMATION: 

□ making  an  inventory  (tools,  food  supplies,  sports  equipment,  etc.) 

□ filing  letters,  bills,  papers  efficiently 

□ reading  and  understanding  an  insurance  policy 

□ working  as  a salesperson  or  a food  server 

□ keeping  records  of  hockey  statistics,  value  of  stocks,  prices  of  items,  etc. 

□ turning  a hobby  into  a business  (computer  service,  car  repair,  hair  styling, 
lawn  care,  etc.) 

□ balancing  a chequebook 

□ recording  gas  usage  and  distance  travelled 

□ managing  the  finances  for  a community  group,  social  club,  church  group, 
etc. 

□ bringing  a complaint  to  store  or  restaurant  manager,  government  official, 
principal,  etc. 

□ designing  a record  system  for  family,  group,  or  business  use 

□ keeping  accurate  records  of  service  (client,  appliance,  car,  machine,  etc.) 
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Assignment  3:  Preferences 

a.  Construct  a bar  graph  to  indicate  your  results. 

SAMPLE 


This  student  seems  to  prefer  working  with  people,  but  his/her  interests  in 
ideas  is  also  strong. 

12i 

10 

8 

6 

4 

2 

0 J ^ ^ ^ 

People  Things  Ideas  Information 
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b.  What  are  your  preferences?  In  a composition,  state  your  preference  of 

working  with  people,  working  with  things,  working  with  ideas,  or  working 
with  information — or  some  combination  of  these  if  your  preference  inventory 
indicates  ‘roughly  equal’  in  two  or  more  categories.  Provide  specific  details  to 
explain  the  reasons  for  your  preferences.  Perhaps  you  have  more  experience 
in  some  activities,  or  you  have  a friend  or  acquaintance  whose  job  is 
attractive  to  you. 


Change  is  constant 

Increase  your  experience.  Different  kinds  of  experiences  can  help  you  learn  more 
about  what  you  like  and  dislike.  Don’t  limit  your  work-related  activities  to  what  people 
think  “only  men  should  do”  or  “only  women  should  do”.  The  activities,  career  plans, 
jobs  of  men  and  women  often  differ  simply  because  people  expect  them  to  differ.  Be 
excited  about  opportunities  to  do  something  new. 

• Have  enthusiasm  for  your  work  and  have  fun  doing  it. 

• Never  stop  learning  about  the  world  or  yourself. 

• Don’t  lose  sight  of  your  values. 

• Make  lots  of  connections  and  make  them  count. 

• Convince  people  of  your  value. 

• Learn  how  to  manage  in  a new  world  of  constant  change. 
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To  explore  the  world  of  work,  you  will  consider  not  only  what  you  might  want  to  do 
but  also  how  and  where  you  want  to  do  it.  You’ll  need  to  ask  questions  about  yourself 
and  about  the  work  you  are  exploring.  Your  answers  may  help  you  decide  if  you’ll  be 
satisfied  with  a certain  position,  a certain  level,  or  a certain  field  of  work.  Will  you  be 
satisfied  as  a waiter,  or  do  you  want  to  manage  the  restaurant?  Will  you  rather  be  a 
plumber  or  an  actor? 

Assignment  !:  RealSearch 


In  this  assignment,  you  will  follow  a process  to  investigate  one  career  pathway.  This 
RealSearch  project  will  enable  you  to  search  for  realistic  information  about  a job  you 
are  considering  for  your  future. 

You  will  now  find  information  about  your  chosen  job.  Some  of  the  following  sources 
may  be  very  helpful,  but  you  should  use  more  than  one  to  get  a more  balanced  view. 

• www.alis.gov.ab.ca  - Alberta  Human  Resources  and  Employment  website  for 
career,  education,  and  employment  information,  including  career  planning  tools, 
occupational  information,  location  of  career  services,  education  and  training, 
students’  finance,  scholarships,  job  postings,  employment  trends,  safety  and 
standards,  and  self-employment.  To  find  information  about  the  occupation,  use 
www.alis.gov.ab.ca/occinfo.  To  find  information  about  educational  requirements, 
use  www.alis.gov.ab.ca/edinfo. 

• http://www.vouth.gc.ca  - Government  of  Canada  Youth  Employment  Information 
website  for  preparing  for  work,  career  and  job  opportunities,  career  counselling, 
and  other  publications 

• Public  libraries  have  career  sections  with  books,  pamphlets,  magazines,  and  other 
sources  of  information  in  many  careers. 

• Searching  the  Internet  may  produce  some  useful  information,  but  Canadian 
sources  will  likely  result  in  accurate  information  for  your  situation. 

• Talk  to  people  who  are  in  the  job  you  are  researching  or  in  something  closely 
related.  Prepare  your  questions,  arrange  an  interview  in  person  or  on  the  phone, 
perhaps  even  arrange  a tour  of  the  workplace. 

• Schools  often  have  career  libraries;  CTS  teachers  may  have  information  about 
apprenticeship  programs. 

• Contact  community  agencies  concerned  with  careers,  such  as  regional  employment 
centres  and  chambers  of  commerce. 


Englisk  20-2  Unit  3 


Section  3;  Searching  lor  Work  27 


The  RealSearch  Fact  Finder  page  will  help  you  record  notes  of  the  facts  and  the 
sources  in  which  you  find  them.  You  must  know  where  you  found  your  information, 
and  research  projects  require  lists  of  sources. 

Following  the  process  carefully  is  essential  to  arrive  at  a useful  product. 

Your  responses  to  steps  1 to  6 are  to  be  recorded  on  the  RealSearch  Fact  Finder 
sheet  in  the  Response  Booklet.  The  rubric  following  the  blank  form  outlines  the 
expectations  for  this  assignment. 

Step  1:  What  occupations  fit  with  my  values,  motivators,  skills,  and  character? 

The  following  questions  will  get  you  started,  but  search  further: 

• What  kind  of  work  interests  me — work  with  people,  things,  ideas,  or  information? 

• What  is  my  ideal  work  situation — full  time,  part  time,  alone  or  with  others,  self- 
employed,  as  member  of  a team,  for  a small  or  large  company,  with  flexible  or  set 
hours? 

• Where  do  I want  to  work — in  a rural  or  urban  location,  from  home  or  away, 
indoors  or  outdoors? 

List  some  possibilities  that  suit  your  interests.  Choose  one  of  these  for  your 

RealSearch. 
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Step  2:  What  are  the  duties  of  an  employee  in  your  chosen  job/career? 


The  following  questions  will  get  you  started,  but 
seareh  further: 

• What  does  a person  in  this  job  actually  do? 

• How  are  the  duties  different  from  one 
location  to  another? 

• Is  the  employee  expected  to  perform  duties 
beyond  the  actual  job  description?  For 
example,  is  a farrier  expected  to  assess  the 
horse’s  general  health?  Would  a farrier  be 
hired  to  trim  the  hooves  of  other  animals, 
such  as  cows,  sheep,  or  llamas? 


Step  3:  What  working  conditions  and  locations  are  typical? 


Your  search  will  likely  provide  information 
about  location,  which  may  determine  working 
conditions  to  some  extent.  Location  may  vary 
from  every  small  town  and  city  to  the 
Canadian  Arctic  or  Saudi  desert.  Location 
matters  because  some  jobs  are  restrictive.  An 
underwater  welder  is  more  likely  to  live  in 
Vancouver  than  in  Edmonton,  for  example. 
Working  conditions  vary  from  job  to  job,  but 
your  research  will  give  you  a useful  general 
picture. 

The  following  questions  will  get  you  started, 
but  search  further: 

• What  hours  or  schedules  of  work  are 
usual? 

• What  occupational  hazards  may  be 
involved? 


• Is  the  work  inside  or  outside? 

• Is  special  clothing  or  a uniform  required? 
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Step  4;  What  skills,  experience,  character  traits  or  education  does  this  occupation 
require? 

This  will  be  the  longest  part  of  your  search,  but  the  details  are  essential  to  you.  This  is 
the  “how  do  I get  there”  phase. 

The  following  questions  will  get  you  started,  but  search  further: 

• What  essential  skills  are  needed  especially  for  this  job? 

• What  transferable  skills  will  be  useful  here? 

• What  work-related  skills  are  expected  to  enter  this  job? 

• What  experience  must  you  have  before  you  will  be  accepted  into  this  career? 

• What  personal  qualities  are  expected  in  this  job? 

• What  pre-requisites  (requirements)  must  you  have  to  enter  training  programs? 

• What  is  involved  in  the  training  programs  (courses,  labs,  work  experience,  etc.)? 

• Is  apprenticeship  required?  If  so,  what  are  the  details? 

Step  5:  Will  openings  in  this  occupation  be  available  when  I want  to  work? 

Search  for  some  information  about  trends  and  prospects.  Training  as  a buggy-maker 
may  develop  wood  and  iron  working  skills,  but  the  demand  is  rather  low.  Training  in 
any  computer-oriented  field  will  likely  mean  more  opportunities  because  of  the 
increasing  use  of  computers. 

The  following  questions  will  get  you  started,  but  search  further: 

• Is  the  demand  increasing  or  decreasing? 

• Is  a shortage  or  surplus  likely  soon? 

• Are  technological  developments  likely  to  change  the  job? 

Step  6:  What  salary,  vacation  time,  and  opportunities  for  advancement  does  this 
occupation  offer  me? 

The  following  questions  will  get  you  started,  but  search  further: 

• Are  wages  dependent  upon  qualifications  and  experience? 

• Are  raises  likely? 

• How  long  do  people  work  in  this  field  to  gain  the  top  wage? 

• Is  an  increase  in  wage  dependent  upon  advancement  in  responsibility? 

• What  levels  of  advancement  are  possible? 
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Sample  RealSearch  Fact  Finder 


Job/Career:  Farrier 


Information 

Sources 

Duties 

• remove  old  horseshoes 

• select  the  correct  shoes 

• trim  and  shape  hooves 

• look  for  any  existing  or  developing  foot  problems 

• shape  the  shoes  to  fit  properly 

• nail  horseshoes  to  hooves 

• may  fashion  equipment  such  as  hoove  picks,  fire  pokes 
and  fire  shovels  out  of  bars  of  steel 

1,2 

Working  conditions  and  locations 

• drive  from  client  to  client  in  vehicles  equipped  with 
portable  forges,  anvils  and  the  tools  of  their  trade 

• long  hours  outdoors,  in  stables  or  corrals 

• physically  demanding  work,  requiring  constant 
bending  and  heavy  lifting  (over  25  kilograms) 

• occupational  hazards  - burns  from  hot  metal  and 
injuries  from  uncooperative  horses 

• most  self-employed  in  small  shops  and/or  from 
mobile  units,  traveling  to  farms,  acreages,  riding 
stables,  racetracks,  and  feed  lot 

• year-round  work,  but  often  less  available  in  the 
winter  months 

• may  specialize  in  a particular  type  of  horse 

1 

Skills,  character  traits,  and  experience 

• good  judgment  in  working  with  horses 

' excellent  communication  skills  for  working  with  horse 
owners 

• good  eyesight  and  co-ordination 

• patience  and  perseverance 

• physical  stamina 

the  ability  to  work  alone 

1,2 
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Education 

• General  Knowledge 

• how  to  get  along  with  horses 

• general  horse  care 

• horse  anatomy  and  physiology  as  it  applies  to 
conformation  and  stance 

• how  to  shoe  a horse  to  compensate  for  or  correct 
a deficiency  in  conformation,  and 

• how  to  handle  a forge  and  the  tools  of  the  trade 

1,2,3 

• Pre-requisites 

• 50%  or  better  in  Math  20  or  23  or  20 A or  20P, 
English  20  or  23,  and  Biology  20  or  Science  20 

18  years  of  age 

• awareness  of  the  work  of  a farrier 

• Training 

• Olds  College 

' one-year  Farrier  Science  certificate  program 
• requires  questionnaire,  references  and  an 
interview 

• informal  apprenticeship  with  an  experienced 
farrier  for  an  unspecified  length  of  time 

Trends  and  prospects 

' This  occupational  group  is  expected  to  grow  at  a well 

below  average  rate  (less  than  1.970  a year)  compared 
to  other  occupations  in  the  province  through  2005. 

1 

Salary,  vacation  time,  opportunities  for  advancement 

' The  earnings  of  self-employed  farriers  vary 

considerably  depending  on  the  individuafs  reputation 
and  business  skills,  and  the  demand  for  services  in  the 
geographic  area. 

• Most  Albertans  in  this  occupational  group  earn 
approximately  $23,000  to  $39,  500 per  year. 

' Advancement  generally  takes  the  form  of  gradually 
building  a larger  clientele. 

1 

Sources  (Title,  publisher,  date,  etc.  or  Internet  location) 

1 

Occupational  Profile,  Alberta  Human  Resources  and  Employment,  2000, 
from  www.alis.gov.ab.ca/occinfo 

2 

Bundy,  Clarence  E.,  Ronald  V.  Oiggins,  and  Virgil  W.  Christiansen;  Livestock 
and  Poultry  Production,  Toronto:  Prentice-Hall;  1975;  pp.  389-390. 

3 

"Blacksmith";  New  Encyclopedia  Britannica;  Vol.  2;  1998;  p.263. 
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RealSearch  Fact  Finder 


Job/Career: 


Information 

Sources 

Duties 

Working  conditions  and  locations 
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Skills,  character  traits,  and  experience 

Education 

Trends  and  prospects 

Salary,  vacation  time,  opportunities  for  advancement 

Sources  (Sive  the  title,  publisher,  date,  etc.  or  Internet  location) 

1 

2 

3 
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Expectations  for  a RealSearch  Fact  Finder 


Content 

The  student... 

Excellent 

• presents  detailed  information 

• indicates  all  sources 

Satisfactory 

* presents  sufficient  information 

• indicates  all  sources 

Limited 

• provides  Insufficient  information 
and/or 

• fails  to  indicate  all  sources 
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Applying  for  a Job 


Now  that  you  are  more  aware  of  your  values,  motivators,  and  skills  as  well  as  your  job 
interests,  learning  to  apply  for  a job  will  be  useful. 

Assignment  2:  The  Application  Form 

READ  “Ten  Steps  to  Completing  a Successful  Application  Form”  in  Between  the 
Lines,  pp.  362-365. 

This  offers  some  very  useful  tips  to  successful  job  hunting.  Even  in  obtaining  an 
application  form,  you  are  leaving  an  impression  with  someone.  Make  that  impression 
positive! 

Obtaining  two  application  forms,  one  for  practice,  may  be  effective,  but  this  may 
produce  a confrontation  with  a clerk!  You  may  be  wise  to  take  one,  but  elsewhere 
make  a copy  or  simply  “practice”  your  answers  on  a separate  paper. 

a.  Choose  an  advertisement  for  part-time  or  summer  employment  from  the 

following  page  or  from  a newspaper  or  other  source.  Be  sure  to  attach  the  ad 
if  you  are  using  a real  one  from  a newspaper  or  other  source.  Choose  an  ad 
for  which  you  have  some  skills  and/or  sufficient  interest  to  be  realistic.  This 
activity  will  prepare  you  better  for  real  applications  in  the  coming  years. 

Job/position  applied  for: 

Company: 

Location: 


In  the  Response  Booklet,  attach  the  real  ad  or  indicate  which  of  the  following 
ads  was  chosen. 

b.  Typically,  when  you  pick  up  an  application  form,  you  will  aim  to  get  as  much 
information  as  possible.  (See  Between  the  Lines,  p 362.)  Assume  you  are 
obtaining  the  application  form  from  the  business  in  the  ad  you  have  chosen. 
What  questions  could  you  ask  about  the  workplace  or  the  job? 
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1.  PART-TIME  JOBS  AVAILABLE  for 
automotive  service  business:  gas 
attendants,  car  wash  attendants, 
mechanics’  helpers,  parts  department 
assistants,  cashiers,  office  assistants 
(reception  and  stenographic  duties) , 
janitors.  Apply  in  writing  to  Tom 
Dickson,  Personnel  Manager,  The  Auto 
Shop,  4876-54  Avenue,  Barrwest,  Alberta 
D4E  5F6 


2.  LEARN  THE  GROCERY 
BUSINESS!  Another  new,  large 
grocery  store  is  being  constructed  in 
Barrwest.  Help  is  needed  during  the 
construction  and,  later,  for  the  operation 
of  the  store.  Applications  are  being 
received  for 

• inunediate  employment  in 
construction:  assistants  for  professionals 
such  as  concrete  finishers,  masons, 
carpenters,  electricians,  plumbers, 
painters,  roofers,  landscapers 

• operation  of  the  store:  Stockers, 
courtesy  clerks,  till  operators,  assistants 
to  bakers  and  cooks,  waiters/waitresses, 
maintenance  personnel 

Apply  in  writing  to  Don  Smith,  General 
Manager,  Barrwest  NEW  Store,  P.O. 
Box  4987,  Barrwest,  Alberta,  T7N  1A2 


3.  PREPARE  FOR  THAT  SUMMER 
JOB;  apply  now!  Enjoy  the  romance 
of  the  true  north,  strong  and  free!  A 
large  mining  operation  offers  students 
summer  jobs. 

* equipment  operators  and  miners 

* assistants  to  instrumentation 
technicians,  explosives  technicians, 
mechanics,  welders, 

* office  positions  as  receptionist, 
clerk-typists,  junior  computer 
programmers,  data-entry  personnel 

* employees  services  positions  as 
cafeteria  assistants  and  daycare 
workers. 

Apply  in  writing  to  Huge  Mining  Inc., 
Mailbag  4298,  Yellowknife,  Northwest 
Territories,  Z9X  8Y7 


4.  PART-TIME  HELP  wanted  for 
various  positions  in  department  store: 
stock  and  grocery  clerks,  cashiers, 
secretarial/receptionist  positions, 
waitresses  and  cook’s  helpers  in 
cafeteria,  baker’s  helpers,  home  centre 
yard  workers,  service  station  attendants. 
Apply  in  writing  to  Susan  Johnson, 
Personnel  Manager,  Barrwest’s  Super 
Store,  1234-67  Street,  Barrwest, 

Alberta  T9M  3G7 


c.  Complete  the  application  form  (on  pages  38-39)  neatly  and  completely. 
Practise  your  answers;  take  whatever  time  is  necessary.  Do  not  expect  to 
produce  your  best  application  by  filling  it  out  in  the  reception  area  of  the 
business,  for  example.  An  application  form  for  your  polished  work  is 
provided  in  the  Response  Booklet. 

Use  the  following  completed  application  as  a guide.  The  rubric  following  the  blank 
form  outlines  the  expectations  for  this  assignment.  Effective  business  communication  is 
free  of  errors. 
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Sample 

Application 

Form 


Application  forms  may 
ask  for  personal 
information  that  you  may 
not  wish  to  give.  For 
example,  your  Social 
Insurance  Number  may  be 
requested  but  no  business 
needs  it  until  it  employs 
you. 


Job  History  (experience)  is 
usually  given  in  reverse  order  - 
from  now  back  into  the  past.  If 
you  have  not  actually  been 
employed  before,  be  sure  to 
indicate  any  volunteer  work 
with  the  family  business  or 
farm,  for  example.  Your  cover 
letter  would  explain  the  extent 
of  those  responsibilities  - such 
as  caring  for  livestock  or 
operating  farm  equipment, 
assisting  with  daycare 
programs,  caring  for  children 
while  parents  were  at  work,  etc. 


All  questions  and  blanks 
must  be  completed.  If 
something  does  not  apply 
to  you,  insert  N/A  to  show 
that  you  have  addressed 
the  question. 


Jobs  in  which  the  employee/ 
deals  with  money  will 
usually  require  you  to  be 
bonded.  This  means  the 
business  will  be  insured 
against  loss  of  funds  due  to 
an  employee’s  actions. 
Persons  with  criminal  records 
are  usually  not  bondable. 
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Application  for  Employment 

Name  of  Business; . . JleaUk  GoAe  

Position  Applied  for: . . . .Date:. . ./Iw,  f4l02 

Surname: . . First  Name: 

Address: . . .5555  - 55  MUed,  AUmia  A? A 7^2 

Vciom:.  ...(7S0)723d567  

DateofBirth:  ..25  .../... ...!... 7986  ...S.I.N.:  ..A/A 

day  month 

Do  you  want  to  w^kiU-rri'fhTrpaft  time ? (Give  details) 


2. 


Education:  (Circle  last  year  completed)  7 8 9 11  12 

CoUege/Business  School:  1 2 3 4 5 Certificate  or  Degree:...  >#7  ... 

Other  Training: Aid  and  CPR  (&xfmed-  2009) 

ployment  History:  (in  reverse  chronological  order) 

Employer: . . 9mt ...  Position  Held: . . . kJcuheiA, . . . 

Phone: . . .(780)  765-9327  . . .Name  of  Supervisor: . . . Aom  Glam^  . . . 

Employed  fi'om . . 2002  . . . to . . .^Aedetd  . . .Part/Full  Time: . . .fuzd-Ume.. 

Reason  for  Leaving: . . A/A 

May  we  contact  this  einployer?  Yes  d No 

Employer: . . 9QA  . . . Position  Held; . . .OoudedAf  GUd. . . . 

Phone: . . .(780)  7E9-9357  . . . Name  of  Supervisor; . . .^oe  Pudk 

Employed  Ifo^. . ^Jfl02  . . .to . . . . .Pail/Full  Time: . . iempmoAf  (Ji-Um: 

Reason  for  leaving: . . .peAdxmaiiif  conflict  uuiU  iMpmoUod 

May  we  ^ntact  this  employer?  Yes No  d 

Emplc^r:  ...Ahe. Qneezi.  ApfJe  . . .Position Held: . . AhckldaUd. cknk . . . 

Phoo^ . . .(780)  395- 6798...  Name  of  Supervisor: . . .GUie  k/eU&f 

loyed  from . . /W^/(9/  . . .to . . Auq.l07  . . . Part/Full  Time: . . .pxzd-Ume  . . . 

eason  for  Leaving: .zdudMed  U dckod 

May  we  contact  this  employer?  Yes  No 

‘ersonal  Information: 

If  you  are  hired,  do  you  have  a reliable  means  of  transportation  to  work?  ..Ao.  ... 

Do  you  have  reliable  child  care  (if  applicable)? MIA 

What  is  the  present  condition  of  your  health? e^cAeUezd 

Are  y^  bondable?  Yes  A No 

Ho\wimch  time  have  you  lost  due  to  illness  in  the  last  two  years?  ...2  dcufd 

e your  Employment  Insurance  benefits  expired?  Yes No  AJA— 

rson  to  be  notified  in  case  of  accident  or  emergency: 

Name:  ...PA.  Qummmqd  . . . (j^jikeA) Phone: (780)  723-9567 

References:  Give  the  names,  occupations,  and  phone  numbers  of  at  least  2 persons  who 
can  supply  information  pertinent  to  your  job  performance  (excluding  relatives): 


3. 


. . . (780)  677-8899  ...  ..  .(780)  723-9876  . . . 

What  else  would  you  tike  us  to  know  about  you?  . . 


pkmo-teackeA 

...(903)876-3596 ... 

mtzidc,  and  dance.  9 


peAdon. 


andampzmctual.  9 am  a Iimd-UMzdin(p,  dsdOecded  cuA 
. in  ccmmimiiip  keaUU. 


Thank  you  for  completing  this  application.  We  assure  you  that  your  opportunity  for 
employment  with  us  wiQ  be  based  on  your  merit  and  on  no  other  consideration. 

APPLICANT’S  CERTMCATION  AND  AGREEMENT: 

I hereby  certify  that  the  information  given  in  this  application  is  hue  and  complete  to  the 
best  of  my  knowledge. 

Date: Aov-.  79(02 Signature  of  Applicant: . . . 
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Application  for  Employment 


Name  of  Business: 


Position  Applied  for: 

Surname: 

Address: 


Date: 


First  Name: 


Phone: 


Date  of  Birth: 


/ 


S.I.N: 


day  month  year 

Do  you  want  to  work  full or  part  time ? (Give  details) 


Education:  (Circle  last  year  completed)  7 8 9 10  11  12 

College/Business  School:  1 2 3 4 5 Certificate  or  Degree:  _ 

Other  Training: 


Employment  History:  (in  reverse  chronological  order) 

1 . Employer: Position  Held: 

Phone: Name  of  Supervisor:  


Employed  from 


Reason  for  Leaving: 


to 


Part  or  Pull  Time: 


May  we  contact  this  employer?  Yes  No  

2.  Employer: Position  Held: 

Phone: Name  of  Supervisor:  


Employed  from 


Reason  for  Leaving: 


to 


Part  or  Full  Time: 


May  we  contact  this  employer?  Yes  No  

3\  Employer: Position  Held: 

Phone: Name  of  Supervisor:  


Employed  from 


to 


Part  or  Full  Time: 


Reason  for  Leaving: 


May  we  contact  this  employer?  Yes 


No 


Personal  Information: 

If  you  are  hired,  do  you  have  a reliable  means  transportation  to  work? 

Do  you  have  reliable  child  care  (if  applicable)? 

What  is  the  present  condition  of  your  health? 

Are  you  bondable? Yes No 

How  much  time  have  you  lost  due  to  illness  in  the  last  two  years? 

Have  your  Employment  Insurance  benefits  expired?  Yes No 

Person  to  be  notified  in  case  of  accident  or  emergency: 

Name: Phone:  

References:  Give  the  names,  occupations,  and  phone  numbers  of  at  least  2 persons 
who  can  supply  information  pertinent  to  your  job  performance  (excluding  relatives): 


What  else  would  you  like  us  to  know  about  you? 


Thank  you  for  completing  this  application.  We  assure  you  that  your  opportunity  for 
employment  with  us  will  be  based  on  your  merit  and  on  no  other  consideration. 

APPLICANT’S  CERTIFICATION  AND  AGREEMENT: 

I hereby  certify  that  the  information  given  in  this  application  is  true  and  complete  to  the 
best  of  my  knowledge. 

Date: Signature  of  Applicant:  


Content 

The  student... 

Received 

Satisfactory 

* provides  sufficient 
information 

• arranges  information  neatly 

Limited 

* provides  insufficient 
information 

• fails  to  arrange  information 
neatly 

Errors  in  spelling  will  result  in  rejection  of  the  application — and  a score  of  0. 
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Assignment  3:  The  Resume 

Even  if  an  application  form  is  provided,  attaching  your  resume  is  impressive  and  useful. 
Because  your  experience  changes  constantly,  your  resume  needs  frequent  revision. 

Two  factors  require  you  to  revise  your  resume: 

• Additional  experience  or  education 

• Emphasis  on  certain  skills  and  abilities  for  a certain  job 


__ 

chronological 
resume  - lists 
past  work 
experiences  in 
order  from  most 
recent  to  least 
recent 

functional 
resume  - lists 
abilities  and 
skills  without 
emphasizing  jobs 


The  details  you  emphasize  in  your  resume  should  suit  the  specific  job.  Your  abilities, 
skills,  and  values  are  “you”,  but  certain  jobs  require  you  to  use  certain  skills.  Thus, 
your  resume  is  best  revised  to  fit  the  application.  You  would  not  likely  send  the  same 
resume  to  a bakery  and  to  a service  station.  A baker  wants  to  see  your  experience  in 
Food  Studies  classes  and  catering;  a mechanic  wants  to  see  you  in  Automotives  courses 
and  in  your  garage  rebuilding  that  ’58  Chevy. 

READ  “The  Resume”  in  Communicate,  pages  202-205.  This  clearly  shows  the 
components  of  a chronological  resume. 

A chronological  resume  clearly  highlights  the  applicant’s  jobs,  including  length  of 
each.  However,  any  gaps  in  work  history  are  also  emphasized.  The  gaps  for  someone 
in  school  may  be  easily  explained,  but  once  in  the  workforce,  periods  of  unemployment 
are  suspect.  Some  employers  may  doubt  the  stability  of  an  applicant.  An  explanation 
of  gaps  would  be  expected  during  an  interview. 

The  functional  resume  lists  skills  and  abilities  without  emphasizing  when  and  where 
they  were  used.  Students  often  find  this  format  more  difficult  than  a chronological 
resume,  but  employers  honour  it  quite  highly  because  it  tells  them  so  much  more  about 
the  applicant.  The  ‘snapshot’  is  much  more  useful  to  the  employer. 

Comparing  the  following  two  sample  resumes  will  show  you  the  advantage  of  the 
functional  resume  in  showing  more  of  your  skills  and  abilities. 

The  chronological  resume  shows  that  Susan  has  had  experience  at  four  locations.  The 
functional  resume  identifies  her  work-related  skills,  her  people-related  skills,  and  her 
personal  attributes,  all  of  which  will  tell  a prospective  employer  of  her  suitability  for  a 
job  in  community  health  services. 
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Sample  Chronological  Resume  Sample  Functional  Resume 
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The  student  looking  for  a first  job  may  feel  that  he/she  has  no  skills.  Such  is  not  so! 
Volunteer  work,  responsibilities  at  home,  paper  routes,  baby  sitting,  assisting  at  a 
relative’s  home  or  business,  assisting  grandparents,  and  other  such  activities  have 
helped  you  to  develop  some  useful  skills.  Your  challenge  is  to  identify  these.  Consider 
your  responsibilities  and  you  will  be  able  to  identify  your  skills.  Then,  you  can  present 
yourself  as  a worthy  employee. 

The  following  is  a sample  of  how  such  skills  may  appear  in  a student’s  functional 
resume: 


Work-Related  Skills 

• operate  farm  equipment  on  parents’  mixed  farm 

• assist  in  care  of  cattle  and  hogs 

• responsible  for  rotational  grazing  program 

• assist  with  repair  and  rebuilding  of  equipment 

• service  engines  and  equipment 

People-Related  Skills 

• supervise  younger  siblings  in  parents’  absence 

• communicate  clearly  in  various  roles  in  4-H  club  and  youth  group 

• friendly  and  efficient  while  purchasing  materials  for  farm  and  home 

• developed  appropriate  social  skills  while  assisting  at  community  events 

Personal  Attributes 

• hard-working,  dedicated  and  responsible 

• sports-minded  and  sociable 

• musical,  receiving  first  place  in  piano  recitals 

• co-operative  and  punctual 


'll. I 


I 
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Create  your  functional  resume  for  the  job  for  which  you  completed  the  application 
form  in  the  previous  activity.  The  activities  leading  to  your  summary  of  values, 
motivators,  skills,  and  character  on  page  22  will  be  useful.  Your  experiences  and 
responsibilities  in 

• paid  or  volunteer  jobs, 

• your  out-of-school  projects, 

• your  in-school  work,  and 

• your  work  at  home  in  the  family  business  or  farm 

will  all  be  worth  mentioning  as  sources  of  the  qualities  that  make  you  suitable  for  a job. 
You  will  have  the  task  of  defining  categories.  You  are  welcome  to  use  other  sub-titles 
than  those  on  the  sample  resume.  Perhaps  some  of  the  categories  used  earlier  in  this 
unit  will  be  useful. 


If  possible,  you  should  type  your  resume  on  blank  paper.  If  you  hand- write  your 
resume,  use  a blank  sheet  (with  a lined  sheet  beneath  it  to  ensure  neatness).  Plan 
margins  and  indentations  carefully  and  consistently.  Usually  one  page  is  sufficient 
and  most  attractive.  Proofread  carefully — errors  in  spelling  and  punctuation  are 
certainly  noticed  by  prospective  employers  and  may  cause  your  resume  to  be 
disregarded. 

READ  “Preparing  an  Effective  Resume”  in  Between  the  Lines,  pp.  366-367,  for  some 
hints  on  producing  a useful  and  accurate  resume. 

Attach  your  resume  to  the  Response  Booklet  for  submission.  Remember  that  effective 
business  communication  is  free  of  errors. 


Expectations  for  a Resume 


Content 

The  Student ... 

Presentation 

The  student ... 

Excellent 

• provides  appropriate 
information  convincingly 

• organizes  information 
efficiently 

• produces  a polished  document 

• creates  a document  free  of 
errors  in  mechanics 

• presents  an  attractive 
document 

Satisfactory 

• provides  appropriate 
information 

• organizes  information 
efficiently 

• produces  a somewhat  polished 
document 

• creates  a document  almost 
free  of  errors  in  mechanics 

• presents  an  adequate 
document 

Limited 

• provides  insufficient 
information 

• organizes  information 
poorly 

• produces  an  unpolished 
document 

• creates  a document  with  many 
errors  in  mechanics 

• presents  an  unattractive 
document 
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tone  - a quality 
of  spoken  or 
written  language 
showing  attitude 


RRSP  - Revision  and  Review  for  Success  and  Payment 


Tone 

This  RRSP  activity  will  help  you  use  appropriate  tone  in  the  business  writing 
assignments  of  this  unit. 

In  any  spoken  language,  tone  is  very  important  in  conveying  meaning.  Speak 
pleasantly  to  your  dog  and  say,  “You’re  the  worst  animal  that  ever  walked  on  earth”.  It 
will  wag  its  tail  and  look  for  a treat — or  at  least  a pat  on  the  head.  Speak  in  a harsh 
tone  but  say,  “You’re  the  nicest  dog  that  ever  lived,”  or  angrily  shout  a nonsense  word- 
salad  of  syllables  and  the  dog  will  run  for  cover.  The  dog  understands  tones — and  so 
do  you!  Even  the  sign  language  used  by  deaf  people  has  ways  to  show  irritation  or 
affection  with  the  same  words. 

Tone  in  written  language  is  much  more  complex.  Perhaps  you  have  developed  your 
skills  to  enable  you  to  use  the  special  language  common  to  chat  lines.  Tone  is  shown 
many  ways  there — through  punctuation,  combinations  of  symbols,  abbreviations, 
LARGE  and  small  letters,  etc. 

Most  English  communication  does  not  rely  on  special  symbols  for  tone,  but  tone  is  a 
very  serious  aspect  of  it.  Business  communication  relies  primarily  upon  diction 
(choices  of  words),  punctuation,  and  sentence  construction  to  show  tone. 

Your  task  as  the  writer  may  be  to  avoid  making  the  person  angry  while  showing  that 
you  want  action.  Insults  have  no  place  in  business  communication,  but  you  may  be 
precise  while  being  forceful.  Sincerity  is  valued,  also.  Exaggeration  does  not  produce 
desired  results.  Threats  are  out  of  line!  Politeness  wins — even  if  you  are  steaming  mad 
over  some  product  that  failed  or  some  jerk  who  did  not  do  what  he  should  have  or  what 
he  said  he  would!  You  will  have  noticed  the  effect  of  word  choice  in  this  paragraph. 
Calling  someone  a ‘jerk’  is  impolite  and  will  produce  more  anger  than  positive  action. 
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Consider  the  following  expressions  only  slightly  revised  from  students’  comments. 


Insulting  and  Unacceptable 

More  Appropriate 

You  obviously  do  not  know  enough  to  do 
the  job  correctly. 

Perhaps  you  do  not  understand  all 
parts  of  the  situation. 

Perhaps  you  did  not  understand  my 
request. 

Your  product  is  a piece  of  junk. 

I expected  better  quality  in  your 
product. 

You  are  too  stupid  to  understand  my 
problem. 

You  may  need  more  details  to 
understand  my  problem. 

If  you  can't  provide  better 
suggestions,  you  had  better  get  a real 
job. 

I had  hoped  to  receive  more  useful 
suggestions  from  you. 

Like  all  politicians  and  government 
workers,  teachers  are  lazy  pigs. 

(Such  a comment  is  insulting  and 
best  omitted  in  any  form.) 

Following  is  a sample  cover  letter  with  some  distinct  problems  of  tone. 


1234-56  Avenue 

My  town,  Alberta  T5N  6M4 

September  1,  2002 

John  R.  Wrench 
Temper’s  Auto  Repair 
7654-98  Avenue 
Yourtown,  Alberta  T9M  IMl 

Dear  John, 

I want  the  job  advertised  in  The  Mvtown  Herald  last  week. 

I can  do  the  job  you  want.  I passed  auto  in  my  high  school.  I know  all  about  changing  oil  and 
filters,  spark  plugs,  hydraulic  fittings,  fuses,  and  adjusting  brakes.  I grew  up  on  a farm  and  fixed  a 
lot  of  small  engines.  My  old  man  rebuilt  our  truck  last  year.  I helped.  He  did  a good  job. 

I’m  working  with  a guy  down  the  road.  For  6 months.  Joe  says  I know  more  about  cars  than  just 
pumping  gas.  He  says  I learn  so  quick  I don’t  need  to  go  to  NAIT.  He  said  he’ll  talk  to  you  about 
me. 

When  are  the  interviews?  Call  me  or  leave  a message  at  (780)  432-1987. 

Thank  you. 

Sam  Student 

PS  - My  resume  is  enclosed. 
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Sam  knows  the  form  of  a business  letter  quite  well  although  he  uses  an  inappropriate 
saluation  and  postscript.  He  seems  to  know  the  topics  that  should  be  in  a cover  letter, 
but  he  should  review  salutation,  closing  and  enclosure.  However,  an  employer  would 
likely  trash  the  letter.  It  sounds  uneducated,  chatty,  insincere,  and  condescending — not 
strong  qualities  desired  in  an  employee  by  most  businesses. 


Rewrite  Sam’s  letter,  ensuring  that  his  tone  is  more  appropriate. 


The  cover  letter  should  show  that 

• he  has  strong  success  in  high  school  automotive  courses, 

• that  he  has  experience  both  with  his  father  and  with  a local  service  station, 

• that  he  needs  more  experience  before  he  enrols  in  the  automotive  technician’s 
program  at  NAIT,  and 

• that  he  can  politely  ask  for  an  interview. 

If  you  think  you  know  too  little  about  mechanics  to  even  re-write  this  letter,  don’t 
worry.  Your  teacher  will  mark  for  tone  and  writing  skills  rather  than  for  content. 
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1234  - 56  Avenue 
My  town,  Alberta  T5N  6M4 

September  1,  2002 

John  R.  Wrench 
Temper’s  Auto  Repair 
7654  - 98  Avenue 
Yourtown,  Alberta  T9M  IMl 

Dear  : 
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Assignment  4:  The  Cover  Letter 

READ  “The  Letter  of  Application”  in  Communicate,  pp.  200-202. 

Submitting  a cover  letter  and  resume  with  your  application  form  may  seem  “too  much”, 
but  the  effort  may  pay  off.  You  will  appear  thorough  and  definitely  interested  in  the 
job.  In  comparison,  the  person  who  submits  only  an  application  form  may  appear 
rather  casual  about  it. 

Often,  a resume  with  cover  letter  is  required.  Some  businesses  do  not  use  application 
forms.  Others  may  expect  only  the  application  forms.  Perhaps  learning  this  is  part  of 
your  job-search  technique.  Simply  ask,  “How  may  I apply  for  a job  here?” 
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references  - 

names  of  people 
with  whom  the 
prospective 
employer  may 
check  the 
applicant’s  skills, 
abilities,  and 
character 


Applications  usually  ask  for  references — names  of  people  with  whom  the  prospective 
employer  may  check  your  skills,  abilities,  and  character. 

Because  the  cover  letter  is  designed  for  a specific  job  and  sent  to  a specific  person,  it  is 
often  the  best  place  to  include  references.  Use  two  or  three  persons  who  know  you 
well.  Do  not  include  family  members.  Names  of  former  employers,  neighbours, 
teachers,  minister,  or  anyone  else  who  knows  you  well  may  be  willing  to  provide 
references  for  you.  Unless  the  application  requests  letters  of  reference,  three  names 
with  occupations  and  phone  numbers  are  usually  sufficient.  The  prospective  employer 
likely  will  call  your  references. 

Be  certain  to  ask  for  permission  to  use  people  as  references.  Asking  individuals  to  act 
as  your  references  likely  ensures  that  they  will  speak  positively  of  you.  Expect  them  to 
be  truthful  and  helpful. 

Sometimes  choosing  carefully  from  your  list  of  possible  references  will  assist  you  to  get 
the  job  you  want.  If  Mrs.  Neighbour  knows  you  are  responsible  because  you  maintain 
the  yard,  care  for  your  siblings,  and  assist  her  with  her  snow  shovelling,  she  may  be  a 
better  reference  than  the  teacher  who  knows  you  only  as  one  student  among  a hundred 
in  one  semester. 

The  sample  provided  is  in  full-block  form,  the  most  common  form  of  typed  business 
letters. 
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Full  Block  Format 


5555-55  Street 
Barrwest,  Alberta  T7N  1Z2 

November  14,  2002 

I.  Care,  Personnel  Director 
Barrwest  Health  Care  Centre 
7654-98  Avenue 
Barrwest,  Alberta  T7N  IMl 

Dear  Ms  Care: 


Re:  Application  as  Personal  Care  Aid 

I wish  to  apply  for  the  position  of  personal  care  aid  that  was  advertised  in 
The  Barrwest  Herald  on  November  10,  2002. 

I feel  that  I meet  the  expectations  you  have  for  this  position.  I have  successfully 
studied  Community  Health  in  my  high  school,  achieving  proficiency  in  First  Aid, 
patient  care  and  hygiene,  and  basic  anatomy.  My  resume,  which  is  enclosed, 
identifies  my  skills  in  dealing  effectively  with  people. 

My  Health  Services  teacher,  Ms  Vicki  Chan,  has  mentioned  that  I am  quite  ready  to 
begin  to  study  health  care  seriously.  She  suggested  that  I have  progressed  beyond 
the  basics  offered  in  her  courses,  and  that  I am  ready  to  apply  my  skills  to  the  reality 
of  hospital  care.  She  has  commended  me  for  my  willingness  to  learn  and  my  interest 
in  health  care.  She  said  she  would  happily  recommend  me. 

The  following  persons  have  agreed  to  provide  references  for  me: 


Ms.  Vicki  Chan 
Health  Services  Manager 
Barrwest  High  School 
(780)  918-7263 


Mr.  John  Church 
Minister 

Barrwest  United  Church 
(780)  367-8275 


Mrs.  Suzi  Sportz 

Coach,  Barrwest  Women’s  Fastball  League 
(780)  901-8762 


I would  very  much  like  to  meet  with  you  to  learn  more  about  the  position  and  to 
discuss  my  qualifications.  Please  call  me  or  leave  a message  at  (780)  123-4567. 

Yours  sincerely, 

Susan  Cummings 

Susan  Cummings 

Enclosure 
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Write  your  cover  letter  for  the  job  for  which  you  completed  the  application 
form  in  Assignment  2,  Section  3,  page  38. 


If  possible,  you  should  type  your  cover  letter  on  blank  paper.  Use  full-block  form.  If 
you  hand- write  your  cover  letter,  use  a blank  sheet  (with  a lined  sheet  beneath  it  to 
ensure  neatness). 

Communicate  offers  a sample  cover  letter  on  page  20 1 . Please  note  that  it  uses  full- 
block  form,  but  it  omits  the  return  address  (the  address  of  the  sender).  In  your  letter,  be 
certain  to  include  all  required  parts  of  business  letters. 


Proofread  carefully — errors  in  spelling  and  punctuation  may  cause  your  application  to 
be  disregarded. 

Attach  your  cover  letter  to  the  Response  Booklet  for  submission. 

Remember  that  effective  business  communication  is  free  of  errors. 

Expectations  for  a Cover  Letter 


Possible 

Content 

The  Student... 

Writing  Skills 

The  Student... 

Form 

The  student... 

Excellent 

• provides  appropriate 
information  convincingly 

• organizes  information 
efficiently 

• controls  tone  confidently 
through  deliberate 
choices  of  words  and 
sentences 

• creates  a document  free 
of  errors  in  mechanics 

• uses  business  letter  form 
impressively 

• presents  a polished 
document 

Satisfactory 

• provides  appropriate 
information 

• organizes  information 
efficiently 

• controls  tone  through 
choices  of  words  and 
sentences 

• creates  a document 
almost  free  of  errors  in 
mechanics 

• uses  business  letter  form 
accurately 

• presents  an  attractive 
document 

Limited 

• provides  insufficient 
information 

• organizes  information 
poorly 

* fails  to  control  tone 
through  inappropriate 
choices  of  words  and 
sentences 

• creates  a document  with 
many  errors  in  mechanics 

• uses  business  letter  form 
inaccurately 

• presents  an  unattractive 
document 
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From  Application  to  Interview 


You  will  now  have  returned  the  application  directly  to  the  person  doing  the  hiring,  if 
possible,  either  in  person  or  by  mail.  You  need  to  remember  the  name  of  the  person 
who  took  the  application  so  you  may  contact  her/him  later. 

Once  an  application  is  made  for  a job,  your  task  may  be  to  wait  for  a call  inviting  you 
for  an  interview.  Frequently,  persistence  pays.  If  you  were  able  to  find  out  when 
interviews  are  to  be  held,  you  could  call  a few  days  early  to  ask  if  your  name  is  on  the 
list,  for  example.  Sometimes,  personnel  managers  appreciate  knowing  you  are  keen  on 
getting  the  job. 

The  job  interview  is  the  chance  for  an  employer  to  find  out  more  about  you.  This  may 
be  your  first  meeting,  and  you  certainly  want  to  make  that  first  impression  into  a good 
impression! 

Journal  3:  Successful  Interviewing 


READ  “Herman”  in  Behind  the  Lines,  page  356. 

In  the  “Herman”  cartoon,  the  Manager  speaks  to  the  applicant,  but  the  cartoonist  has  a 
strong  message  to  the  reader.  Create  a two-part  journal  response: 

a.  What  is  the  cartoonist’s  message  to  you?  Explain  the  message  and  identify 
details  in  the  cartoon  that  suggest  that  message  to  you. 

b.  What  importance  does  that  message  have  to  you?  Explain  how  the  message 
you  identify  ‘matters’  to  you  in  your  experience  now  and/or  in  the  near  future. 
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READ  “The  Job  Interview”  in  Communicate,  pp.  205-208. 

You  know  that  a job  interview  is  your  chance  to  convince  the  employer  to  hire  you.  He 
knows  from  your  application  that  you  are  suitable  or  he  would  not  have  decided  to 
interview  you.  Employers  want  to  know  what  makes  you  different  from  other 
applicants.  Therefore,  the  questions  to  you  will  be  purposeful  even  if  you  think  they 
are  odd. 
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Preparing  for  the  Interview 

You  will  want  to  be  prepared  for  any  questions  the  employer  may  give  you. 

Step  1:  Review  your  resume  carefully.  This  may  seem  to  be  an  odd  instruction,  but 
you  should  have  focussed  your  resume  carefully  on  the  specific  job  for  which 
you  apply.  The  resume  you  gave  to  the  plumbing  shop  may  be  different  than 
the  one  you  left  at  the  clothing  store  because  different  skills  would  be 
expected. 

Step  2:  Review  the  information  you  have  about  the  position  and  the  company.  If 

you  already  know  the  likely  duties  and  responsibilities,  you  can  be  better 
prepared  to  speak  of  your  qualifications.  You  can  be  better  prepared  to  give 
the  interviewer  the  information  he  is  seeking.  If  possible,  determine  the  name 
and  position  of  the  person  conducting  the  interview. 

Step  3:  Prepare  likely  interview  questions  and  your  answers.  These  should 

include  questions  you  hope  the  interviewer  will  not  ask.  Avoid  simple  “Yes” 
and  “No”  answers;  provide  explanations.  Your  responses  should  be  truthful, 
but  they  should  also  be  complete.  If  the  interviewer  wants  to  know  why  you 
were  “laid  off’,  you  may  want  to  have  a better  answer  than  “I  was  fired.” 
Perhaps  “I  was  laid  off  because  I could  not  perform  the  Job  fast  enough  to  suit 
the  foreman”  would  be  a better  answer. 

Step  4:  Prepare  your  questions  for  the  interviewer.  Most  often  you  will  be  invited 
to  ask  questions  about  the  job.  You  may  need  to  know  about  hours  of  work  or 
working  conditions,  about  clothing  expected,  about  your  responsibilities  to 
other  employees,  about  training  or  learning  on  the  job,  or  about  the  job 
description,  for  example.  Be  sure  to  be  tactful — use  it  as  an  opportunity  to 
show  your  interest  and  willingness.  Do  not  ask  about  wages  or  benefits 
unless  the  interviewer  introduces  the  subject.  You  may  ask  about  this  when 
you  are  offered  the  job  but  before  you  accept  it. 

Step  5:  Prepare  to  make  an  impression.  Select  carefully  what  you  will  wear. 

Arrive  on  time — or  a bit  early!  Announce  your  name  and  your  purpose 
clearly  to  the  receptionist.  You  will  be  nervous,  but  prepare  for  that!  Give 
yourself  time  to  relax  a little  on  the  street  or  in  the  hallway,  use  the  washroom, 
or  do  whatever  else  makes  you  appear  calm  and  ready.  Don’t  be  in  a rush  to 
leave  because  you  promised  to  meet  your  friend  at  3:00  p.m.,  for  example. 

Be  cool,  stay  cool,  be  alert. 

You  have  prepared  an  application  for  a specific  job  in  Assignments  2,  3,  and  4.  You 

have  completed  an  application  form  and  written  your  resume  and  a cover  letter.  Now 

prepare  for  an  interview  with  the  personnel  manager. 
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Assignment  5:  Your  Interview 


Sample  questions  that  may  be  helpful  for  you  in  this  assignment  are  given  at  the  end  of 
this  assignment. 

a.  Prepare  questions  an  interviewer  may  ask  you  and  your  answers.  What  ten 
questions  do  you  think  the  interviewer  will  ask  you  and  what  answers  would  you 
likely  give?  Do  not  simply  borrow  suggestions  from  reference  materials.  Place 
yourself  in  the  role  of  the  interviewer:  What  would  the  interviewer  want  to  know 
about  me?  These  may  not  be  the  questions  you  prefer,  but  consider  the  most 
likely  questions  by  a person  in  the  business  you  have  chosen. 
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b.  Prepare  your  questions  for  the  interviewer.  What  five  questions  do  you  want 
to  ask  the  interviewer?  Remember  that  your  purpose  must  be  sincere.  You  want 
the  employer  to  be  impressed  by  your  interest. 
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Participating  in  the  Interview 

Your  interviewer  (and  you  may  be  interviewed  by  a committee)  knows  you  will  be 
nervous  and  will  aim  to  make  you  comfortable.  Greet  others  politely,  wait  to  be  seated 
until  told  or  gestured  to  do  so.  Acknowledge  each  as  the  group  members  are 
introduced  to  you — shake  hands  if  others  extend  their  hands  to  you. 

Most  interviews  consist  of  five  types  of  questions: 

> Questions  about  you  and  your  skills,  such  as 

• Tell  us  about  yourself. 

• What  are  your  most  important  abilities? 

• What  are  your  strengths? 

• What  are  your  weaknesses? 

• Why  should  we  hire  you? 

• What  five  words  would  you  say  describe  you  best? 

• What  is  your  experience  in  this  kind  of  work? 

No  matter  the  question,  employers  want  to  know  about  your  skills  and  abilities 
and  how  they  connect  to  the  job.  Tell  them! 

> Questions  about  your  interest  in  the  job  and  the  company,  such  as 

• Which  of  our  services  (or  products  or  business)  interest  you? 

• What  do  you  understand  about  the  nature  of  the  job?  . . .of  the  company? 

• Why  do  you  want  to  work  for  our  company? 

• Why  did  you  apply  for  this  job? 

The  employer  usually  tries  to  find  out  what  you  know  about  the  job  and  the 
company.  If  you  answer  these  questions  well,  you  may  be  impressive  because 
you  did  some  ‘homework’ . Emphasize  how  your  skills  will  help  you  do  the 
job  well,  or  how  your  skills  will  help  the  company. 

> Questions  about  previous  employment,  such  as 

• Why  did  you  leave  your  last  job? 

• Why  do  you  want  to  leave  your  present  job? 

• Why  were  you  laid  off  (or  fired)? 

• What  did  your  last  employer  think  of  you? 

• What  is  your  opinion  of  your  present  (or  previous)  employer? 

Always  focus  on  positive  comments.  You  will  not  help  yourself  if  you  say 
negative  comments  about  others.  No  apologies  are  needed  if  you  have  little 
previous  experience — everyone  needs  a beginning  job.  Remember  that  all 
those  tasks  on  the  family  farm  or  in  the  family  business  were  ‘jobs’,  too,  from 
which  you  have  learned  much.  Volunteering  is  always  important  experience, 
so  is  involvement  in  clubs  and  groups. 
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> Questions  about  your  commitment  to  the  job,  such  as 

• How  long  do  you  want  to  work  here? 

• What  are  your  long-range  goals? 

• Are  you  planning  to  finish  high  school? 

The  employer  wants  to  know  if  you  will  stick  around.  As  a student,  you  will 
likely  be  asked  about  college  and  career  plans.  You  may  be  asked  about  your 
school  activities  and  achievements.  The  employer  may  wonder  if  you  are  able 
to  work  as  many  hours  during  exam  time,  for  example. 

> Questions  about  your  ability  to  fulfill  specific  requirements,  such  as 

• How  do  you  react  to  criticism?  . . .to  instructions? 

• Do  you  prefer  working  with  others  or  by  yourself? 

• Do  you  like  routine  work? 

• What  salary  do  you  expect? 

The  employer  needs  to  know  if  you  will  be  suitable  for  a specific  position.  He 
knows  that  you  will  be  given  specific  instructions,  but  he  may  want  to  know  if 
you  prefer  close  supervision  or  teamwork,  for  example. 

Review  page  206  in  Communicate.  Look  again  at  some  sample  questions  and 
suggestions  for  answers. 

The  success  of  an  interview  may  be  as  related  to  body  language  as  it  is  to  information 
in  the  answers  you  give.  The  interviewee  who  has  information  well  prepared  but 
chews  gum,  looks  at  the  floor,  slouches,  or  fidgets  may  wonder  why  the  job  went  to 
another  person. 


Tips  for  Interviewing 

Find  some  videos.  Providing  you  with  some  ‘real’ 
interview  samples  is  difficult  in  distance  education  print 
courses.  However,  schools  or  public  libraries,  career 
counsellors,  or  employment  centres  may  have  video 
programs  useful  in  showing  how  to  conduct  yourself  in 
an  interview. 

Some  videocassette  titles  that  you  may  locate  are 

• “Room  for  Five”  Series 

• “Succeeding  in  your  Interview”  (in  Vocational 
Interviewing  Series) 

• “The  Seven  Phases  of  a Job  Interview” 

• “Effective  Answers  to  Interview  Questions” 

Asking  librarians  or  career  counsellors  may  produce 
significant  help. 
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Assignment  6:  Recording  your  Interview 


You  need  some  help  for  this  one!  You  are  to  record  the  interview  and  send  the 
recording  with  your  unit  for  grading.  This  may  be  either  an  audio  or  a video  recording. 
Check  the  settings  and  recording  volume  carefully.  Your  teacher  needs  to  hear  a clear 
recording. 


You  have  a choice  of  activities: 


Choice  A:  Conduct  an  interview  for  the  job  for  which  you  applied  in  Assignment  2. 

• Have  someone  be  the  interviewer.  Any  cooperative  person  will  be  useful:  a 
friend,  Mom,  Dad,  Cramps,. . .your  choice!  You  are  being  interviewed. 

• Ask  the  interviewer  to  use  most  of  the  questions  you  created,  but  six  or  so  may  be 
adequate.  The  interviewer  can  certainly  read  from  a list,  but  he/she  is  playing  a 
role  also. 

• You  cannot  use  notes!  (In  a real  situation,  notes  would  be  useless.)  You  have  the 
benefit  of  being  prepared,  but  no  answers  are  to  be  read  in  a real  interview  or  in 
this  one. 

• Aim  to  simulate  a real-life  situation.  Your  teacher  will  appreciate  hearing  the 
interviewer  introduce  herself/himself  to  you  and  your  appropriate  response. 

“Good  morning.  I am  Jane  Doe,  manager  of  VG  Computers.” 

“Fm  pleased  to  meet  you.  I am  Joe  Bush.” 

Keep  it  quite  formal,  business-like,  and  productive. 

Choice  B:  Arrange  for  a business  person  to  interview  you  for  a job  you  consider 
suitable. 

• With  the  interviewer’s  cooperation,  record  the  interview. 

• Although  you  will  have  no  control  over  the  questions,  be  sure  to  prepare  yourself 
using  some  of  the  suggestions  in  this  section. 

• Begin  by  having  the  interviewer  introduce  himself/herself  followed  by  your  fitting 
reply. 

• After  the  interview,  ask  the  business  person  to  evaluate  your  responses  and  to  give 
suggestions  to  help  you  in  future  interviews. 
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Expectations  for  a Job  Interview 


Possible 

Content 

The  Student... 

Oral  Delivery 

The  student... 

Excellent 

• selects  significant  questions 

• provides  complete  and 
appropriate  answers 

• responds  to  questions 
completely  and  confidently 

• responds  in  a polite  and 
business-like  manner 

• controls  clarity  and  volume 
effectively 

Satisfactory 

• selects  appropriate  questions 

* provides  basic  and 
appropriate  answers 

• responds  to  questions 
adequately 

• responds  politely 

• controls  clarity  and  volume 
adequately 

Limited 

• provides  insufficient  or 
ineffective  questions 

• provides  inadequate  answers 

• responds  to  questions 
incompletely  and  hesitantly 

• responds  Inappropriately 

• has  difficulty  with  clarity  and 
volume 

Assignment  7:  The  Follow-up  Letter 


Some  people  think  the  task  of  finding  a job  is  over  with  the  interview.  It  may  be  if  you 
do  not  send  a letter  of  thanks  immediately.  A follow-up  letter  shows  your  initiative  and 
interest,  it  is  a reason  for  the  employer  to  remember  you,  and  it  gives  you  another 
chance  to  show  that  you  are  the  person  for  the  job. 

READ  pp.  209-210  in  Communicate  for  some  helpful  hints.  Please  note  the  sample 
letter  does  not  have  the  sender’s  return  address  above  the  date.  All  business  letters  are 
expected  to  have  a letterhead  or  a return  address. 

Note  that  the  follow-up  letter  is  more  than  “thank  you  for  your  time”.  It  should  make 
note  of  some  specific  features  you  learned,  telling  why  such  is  interesting  or  important 
to  you.  It  should  remind  the  interviewer  that  you  are  not  only  qualified  but  also 
motivated  by  the  possibility  of  the  job.  Your  enthusiasm  may  make  you  seem  more 
desirable  than  your  competitors. 

Write  a follow-up  letter  for  your  interview  that  you  taped  in  Assignment  6.  Use  full- 
block  business  letter  form.  Remember  that  effective  business  communication  is  free  of 
errors.  Address  it  to  the  personnel  manager  or  the  person  to  whom  you  submitted  the 
application.  You  likely  obtained  a name  during  the  application  process  or  at  the 
interview. 

Expectations  for  a Follow-up  Letter 


The  student... 

Excellent 

• controls  tone  confidently  through 
deliberate  choices  of  words  and 
sentences 

• creates  a document  free  of  errors  in 
mechanics 

• uses  business  letter  form  impressively 

Satisfactory 

• controls  tone  through  choices  of  words 
and  sentences 

• creates  a document  almost  free  of  errors 
in  mechanics 

• uses  business  letter  form  accurately 

Limited 

• fails  to  control  tone  through  Inappropriate 
choices  of  words  and  sentences 

• creates  a document  with  many  errors  In 
mechanics 

• uses  business  letter  form  inaccurately 
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irmance 

" ■ ms'. 


You  have  completed  an  application  for  a specific  job.  You  completed  an  application 
form,  constructed  a functional  resume  and  cover  letter,  attended  an  interview,  and 
provided  a follow-up  letter. 

If  you  were  the  employer,  would  you  hire  you? 

In  a journal  entry,  evaluate  your  preparation  and  performance  in  the  process  of 
searching  for  a job.  Perhaps  questions  such  as  the  following  will  help  you  arrange  your 
thoughts  clearly. 

• What  parts  of  this  process  have  you  done  excellently? 

• What  parts  do  you  need  to  gain  more  confidence  in? 

• What  parts  seem  to  require  more  information  or  background? 

• How  confident  are  you  in  looking  for  a “real”  job? 

Review  the  rubric  for  journals  in  Unit  1 Introduction  to  ensure  that  you  meet  the 
expectations  for  a quality  composition. 


64 


Section  3:  Searching  lor  Work 


English  Unit  3 


Career  Portfolio 

Do  not  discard  the  graded  Response  Booklet  for  this  unit.  These  assignments 
MUST  be  included  in  your  Career  Portfolio  due  in  Unit  7. 


Your  Career  Portfolio  is  a separately  bound  folder  containing  the  following  items  from 
Units: 

• Inventory  summary  (page  17)  (“A  Portrait  of . . .”) 

• RealSearch  Fact  Finder 

• Completed  application  form 

• Resume 

• Cover  letter 

• Taped  interview 

• Follow-up  letter 
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Final  Assignment:  What  Have  I Accomplished? 


You  have  completed  Unit  3:  Preparing  for  Work  of  English  20-2. 

• You  used  a poem  as  an  introduction  to  planning  your  future. 

• You  identified  and  summarized  your  values,  skills,  motivators,  and  character  traits. 

• You  completed  an  application  form,  resume,  cover  letter,  and  follow-up  letter  for 
your  Career  Portfolio,  due  in  Unit  7. 

• You  recorded  your  job  interview. 

• You  wrote  journals. 

• You  completed  an  RRSP  assignment  concerning  tone. 

• You  have  completed  all  Response  Booklet  assignments. 

• If  you  have  followed  your  schedule,  your  work  habits  will  show  that  you  will 
succeed  in  the  workforce! 

The  last  assignment  is  to  reflect  on  your  progress  during  this  unit.  Respond  to  the 
following  questions  in  complete  sentences.  Space  for  finished  answers  is  in  the 

Response  Booklet. 

1 .  How  successful  was  I in  following  the  schedule  I set  for  this  unit?  (Refer  to  your 
schedule  constructed  in  Unit  1:  Introduction.) 


2.  How  involved  did  I become  in  these  assignments?  Why? 


3.  What  activities  of  this  unit  would  I change  if  I could?  Explain. 
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4.  What  will  I do  in  the  next  unit  to  improve  the  way  I write  or  what  help  do  I want 
from  my  teacher  to  improve  the  way  I write? 


Expectations  For  Metacognition 


The  student... 

Satisfactory 

• shows  evidence  of  logical  thinking 

• writes  detailed  and  complete  responses 

Limited 

• shows  little  evidence  of  logical  thinking 

• writes  inappropriate  and/or  incomplete 
responses 

You  are  ready  to  celebrate  your  achievements,  and  send  your  work  for  grading.  You 
can  proceed  to  Unit  4:  Understanding  and  Accepting  Others. 
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